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OBJECTIVE:  A challenging assembler, medical record or other position utilizing creativity and a true desire to show you how hard I can work.

Duties and Responsibilities:  Assembler                        April. 2008 – April. 2009	  10810 W. Collins Ave. Lakewood, CO. 80215
·         Manage gains knowledge of ergonomic principles and how to apply them.
·         Acquires accountability to other team members for scheduling time off.
·         Performs area clearance and verification of Material Equipment and Documentation (MED’s) and executes successive checks on product.
·         Accountable for product and process quality and require documentation.
·         Responsible for completing with GMP’s. ISO, OSHA, etc, on the manufacturing floor.
·         Responsible for stopping production if a quality issue arises and may participate in the resolution process.
·         Contributes to team coordination and communication to resolve production issues.
·         Actively participates in the team development training while taking advantage of continuing education and lifelong learning opportunities.
·         Participates in all required quality, process, team, and safety training.
·         Responsible for providing constructive feedback without shutting down communication among team members.
·         Alerts leadership personnel of coverage problems within a work cell or production area.
  Skills:   
·         Manufacture operating procedures and quality systems that require assembling, bond, or welding subassemblies or assemblies together.
·         Was able to read and comprehend manufacturing procedures including assembly prints and engineering drawings. Able to work from written procedures.
·         Learned a good manual dexterity and visual acuity (ability to distinguish colors).
·         Ability to learn and be familiar with process controls and other quality methods with basic computation skills (such as addition, subtraction, multiplication, and division at a minimum of a 9th grade level).
·         Basic knowledge of procedures for handling hazardous waste.
·         Ability to interact with computer applications necessary to perform assembly functions.
·         Learns and applies proper use and techniques for pressure gauges, calipers, flow meters, micrometers and indicator dials.
·         Ability to regularly lift and/or move to 30 pounds.
·         Flexibility to work any night shift or area to meet business needs.
·         Ability to regularly perform repetitive motions.
·         Able to work in a clean room-environmental, adhere to associated policies, and wear the required clean room attire.

     
 Medical Record
*Company Name: Record Management Services         
· Clerical, sorting, coding, in charge of how many they sorted each day, in charge of getting the work done every day and what’s coming for tomorrow, leveling numbers of each boxes of paper record that comes in the hospital. Assistant supervisor

 Education: 
            High school Graduate/Diploma         GPA 3.7           June. 2001 – May. 2004          Gateway High School of Aurora CO. 
            Major. Drawings, Design, Paintings  
