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Charles Nwosu

	Objective
	To obtain a challenging diversified position in Web design that will fully utilize my work ethics. I have the ability to work effectively and efficiently individually as well as a team player. With my expertise’s along with any additional training I will generate to enhance productivity in the work place.  

	Experience
	7/25 - Present IVCI Hauppauge NY
Data Entry Coordinator
▪       Updating and maintaining all of our vendor and manufacturer details within IVCi’s database.
▪       Converting price sheets into an IVCi approved format and uploading the files into a pricing engine.
▪       Working closely with vendors to ensure that they are creating pricing files in IVCi’s preferred format.
▪       Performing Basic Order Management Tasks as Requested.
1/11 - 5/11         Randstad                      Edgewood               NY

Broadridge
RICS Support Temp

· Work closely with Client Relations Administrators

· Assist  Project Administrators  with creation of Auto/Manual Proxy Cards

· Editing Company logos

· Manage Account Adjustment 

06/10 - 11/11               Kelly Services               Melville                   NY

HenrySchein

Database Temp/Contract Coordinator 
· Create product database for sales department.
· General clerical duties.
· Assist manager with various company projects.
· Responsible for collecting company rebates using Microsoft   

      Excel and other software’s.

· Generate SPA’s and mail to clients. 

· Manage over 70,000 company product descriptions.
· Creating Contract between the Company and Clients   


	
	09/09/-10/09                  DScribed, Inc                 West Babylon         NY

Web Design Intern

· Programmed websites, created online accounts for graphic design  

      company

· Created web design for company clients (personal and business)

· Linked Twitter and My Space to President’s Blackberry
· Updated websites according to Presidents needs.

	Education
	12/09             Farmingdale State College,           Farmingdale           NY
· B.S., Degree in Computer Programming/Information Systems.
12/07               SUNY Delhi,                 Delhi,                                 NY
· A.S. Degree in Architectural Technology.


	Additional Training 

Affiliations

References 
	HTML, XML, XHTML, UNIX, JavaScript, Java, Database management,

Database warehouse, CSS, Advances Oral communication.
Member, /winter league Long Island Flag Football League, Selden NY.

( LIFL) Championship in 2006.

Member, SUNY Delhi Indoor/Outdoor Track and Field

Championships in 2005.

Available upon request




