Jefry Nunez
101 Comstock Avenue
Providence, Rhode Island, 02907
Home: 401-273-0455
jefry_nunez@yahoo.com
Objective
To obtain a position that will enable me to use my strong organizational skills, good work ethic, educational background, and ability to work well with people. 
Qualifications
· Work well in environments where my ability to adapt to new conditions are common
· Keen on picking up on new experiences and learning from others about the jobs demands
· Ability to prioritize and remain focused on the essence of an issue and goals to be achieved 
· Skilled at learning new concepts quickly while working well under pressure
· Ability to communicate effectively one on one in person and over the telephone 
· Hard working team  player with great communication skills and a perfect attendance record
Education
· Dorcas Place Adult Family Learning Center  – Providence, Rhode Island 
January 2009- January 2011- G.E.D Diploma 

· Community College of Rhode Island- Providence, Rhode Island 
September 2012 – September 2013
Work Experience
Stop & Shop, September 2007-2013 – Produce Clerk/Customer Service Representative
· Responsibilities 
-Interact directly with customers face to face
-Respond promptly to customer inquires  
-Handle complaints, even when handling unpleasant customers 
-Have a pleasant and friendly style to handle situations in the best interest for both the customer and the company

Aracena Multiservice - Secretary Assistant 
· Responsibilities 
- Assist customers with inquires
- Answer customer phone calls in a polite manner
- Help with maintenance around the office
- Work with minimal supervision
- Discretion and understanding the need of confidentiality 
Skills
· Fluent in Spanish and English commands
References 
Frank Aracena        Nidia Aracena        Yassil Nunez         Yendi Polanaco              
401-261-2044                401-261-7938          401-601-3603           401-636-3143
  











More information upon request
