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		Julie Norman		

Objective
I'm looking for a growth opportunity to leverage my accounting skills with my management education. I'm ready to give more than I get, but need an environment that values honesty, precision, punctuality and innovation.


Work Experience

Mobile Car Stereo, March-June 2011
Business Consultant – Advised entrepreneur with small business startup processes. Researched license and tax requirements, created chart of accounts in QuickBooks 2011, advised on creating and accomplishing strategic objectives.

AES Consulting Engineers, Sept 2007-Aug 2010
Project Manager Assistant – Managed AR billings for $5 million Regional Office using Deltek FMS and Deltek Vision. Responsibilities included implementation/monitoring of financial workflow processes, proactive resolution of delinquent accounts and management of petty cash accounts for both internal and field officers.

LandAmerica Financial Group, March 2005-Sept 2007
	Team Leader, Expense Audit Analyst (Jan 2006-Sept 2007) Led team of six professionals performing internal audit and review of employee expense reimbursements. Trained entry audit staff and provided periodic audit procedure recommendations and policy revisions to the 2006 and 2007 Expense Report Form.

	Accounts Payables Clerk (Aug 2005-Dec 2005) – Reviewed and created entries uploaded to general ledger, verified and coded invoices for proper disposition in PeopleSoft 8.0 and 8.8, corrected erroneous account transactions, conducted accounts payable inquiries through COGNOS.

	General Accounting Clerk (March 2005-Aug 2005) – Created and reviewed entries uploaded to general ledger, researched field inquiries, corrected erroneous account transactions, reconciled multiple general ledger accounts, monitored company travel advances, created cash deposits for Treasury.

King Properties, Inc.; Oct 2003-March 2005; 
Account Manager – Managed monetary accounts for four apartment communities, organized payment arrangements between residents and attorneys, organized and researched utility billing for multi-state corporation.   

Law Offices of Franklin, Schaefer, Skipper, Zedalis; Sept 2001-July 2003
Legal Assistant – Processed billing information and billings to court, coordinated activities with court and colleagues, processed payments.



Double Tree Hotel, Nov 1998-Jul 2001
Accounting Assistant (Dec 1999-Jul 2001) Trusted with money in a flexible and ever-changing environment within the hospitality industry. This ran the gamut from managing payroll to conducting account receivables and payables transactions, reviewing night audits and managing a wide variety of colorful personalities.	
	

Education
Virginia Commonwealth University, 2010-2012; Received M.B.A. 

University of Florida, 2001-2003; Received B.A. in English 

	Tallahassee Community College, 1999-2001; Received A.A.

	Virginia Tech, 1995-1997; Engineering and English Major

Qualifications						
· Processed accounts receivable
· Input accounts payable
· Managed payroll 
· Reviewed night audits
· Researched business transactions 
· [bookmark: _GoBack]Analyzed data using Excel, GIS, SAS, and Google Analytics
· Used Word, WordPerfect, Excel, Quattro, Outlook, Access, ADP, PeopleSoft, SEQUEL, Cognos, Deltek, and Internet
· Used double-entry bookkeeping system
· Handled Cash
· Processed tax exemptions
· Examined court documents

References
	Steve Worthington, Sr. Project Manager	(804) 330-8040

	Jennifer Zedalis, Legal Skills Professor	(352) 392-0412

	Anne Adie, School Teacher		(804) 276-3238


Personal Interests
	Licensed Skydiver

	Certified Scuba Diver

	Wheel-Thrown Ceramics
	
	History of Medieval Europe


