	Ashley A. Noel



	N1852 Jahnke Hill Road, Pepin, WI  54759 ( (715)279-2380 ( noelas@my.uwstout.edu

Objective

	To obtain the Recruitmer position.  

	Experience

	Eau Claire County Human Resources Department, Eau Claire, WI

Intern, May 2011-August 2011; Limited Term Human Resources Assistant, August 2011-Present
· Perform professional human resources work in the area of employee relations support, job analysis and description development and review; and equal opportunity and civil rights compliance
· Responsible for all aspects of the recruitment process including reviewing employment applications; coordinating and participating in interviews; preparing all written materials, monitoring recruitment process to ensure adherence to applicable codes, policies and contracts
· Coordinate and monitor the performance evaluation program and Family Medical Leave program

· Update and maintain the County intranet website
· Developed Supervisor training program from ICMA guidebook 

	

	Sparx Restaurant, Menomonie, WI

Server, August 2009-Present

· Care for customer’s needs and ensure an enjoyable experience while dining at Sparx

· Multitask and memorize several tables and food orders promptly

· Remain calm and positive even in stressful working conditions

· Interact with variety of people from different backgrounds 

	

	University of Wisconsin-Stout Financial Aid Office, Menomonie, WI

Student Assistant, September 2007-June 2011
· Greet students, answer basic questions about financial aid in calm and friendly manor

· Answer phone calls, evaluate specific situations, and transfer calls to appropriate financial aid counselor or supervisor

· Handle and mail important documents with confidentiality and accuracy

· Complete random assignments given by the financial aid counselors quickly and efficiently 

	

	Volunteer Work

International Student Volunteers, Costa Rica, January 2010
· Lived with a Spanish-speaking host family for two weeks; learned about language and culture

· Advocate for leatherback sea turtles, patrolled beach for nests and transported eggs to hatchery in order to increase survival rates of endangered species

· Traveled throughout Costa Rica for two additional weeks; experienced Spanish culture, beaches, food, rainforest, volcanoes, national parks, etc.

Dunn County School Mentoring Program, 2007-2008 School Year
· Tutored grade school children with academic or social issues

· Served as role model for adolescents

	Education

	University of Wisconsin-Stout, Menomonie, WI

Bachelor of Science Degree, August 2011

Human Development and Family Studies Major

Human Resource Management Minor

	Activities


· Member of competitive women’s volleyball league- 2008-present

· Member of Stout Council on Family Relations-2008

· Member of American Quarter Horse Association-1998-2008

· Competed in barrel racing, pole weaving, and four in line at the Minnesota State Fair-2006

· Placed fourth in four in line out of 35 teams at the Minnesota State Fair-2006

· Member of National Barrel Horse Association-2000-2007

· Qualified for world barrel racing competition-2003
