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Shipper/Inventory Analyst - EMERSON-CONTROL PRODUCTS
Chaska, MN 55318
nharalson08@yahoo.com - (763) 458-7665
Authorized to work in the US for any employer
WORK EXPERIENCE
Shipper/Inventory Analyst
EMERSON-CONTROL PRODUCTS - Chanhassen, MN - 2016-08 - Present
Duties include: Pulling customer orders, verifying accuracy, shipping to the correct destination via the preferred shipping method, scheduling daily pickups via courier or freight lines, processing ground shipments through FedEx, UPS, and also DHL. Promoted to Inventory Analyst 4/2017-Duties include: maintaining accurate inventory levels, creating master bins for each product, creating jobs for the pickers by following the production schedule, assuring the jobs are picked according to date required, filling and keying backordered product, being the line of communication between the warehouse and the production floor, present all backorders to the buyers to move up purchase order dates, closing all sub assemblies produced in house and placing those to the master jobs.
Warehouse Worker/Dispatcher
WAYTEK INC - Chanhassen, MN - 2013-01 - 2016-04
Duties include: shipping, receiving, cycle counting inventory, rotating inventory, restocking product, receiving packages, putting away received product, using power equipment, paying attention to minute details, shadowing new hires, paying attention to safety issues, knowing the conveyor system, being trained on the RF requirements, and being expected to work in a team environment.
Training areas completed at Waytek, Inc. include:
· Shipping
· Receiving/Put away
· Replenishments
· Cycle count/Inventory
· Dispatch
· Carousel picking
· Main zone picking on the RF scanners
· Creating barcode labels for product to ensure accuracy
· Providing training and feedback to new employees to further their growth
Warehouse Worker
Garlock Equipment - Plymouth, MN - 2009 - 2012
Duties included: shipping, receiving, manually filling customer orders, calling trucks, scheduling future shipments, loading containers, cycle counting product, shipping via UPS World Ship, steering large machinery down tight isles via lift equipment, volunteering in the AP department, communicating with sales when there was a vendor error upon receiving the shipment, actively being a member on the safety committee, and properly filing records of all product being received.
Training areas completed at Garlock Equipment, Inc. included:
· Shipping/Put away
· Receiving
· Inventory control
· Safety inspections
· Filling orders correctly
· Palletizing and shipping orders accurately
Waitress/Hostess
Latuff's Pizzeria - Golden Valley, MN - 2004 - 2008
Duties included: operating the POS system, greeting customers, taking customer orders, taking phone orders, waitressing tables, bussing tables, running food, creating a family environment, filling customer requests, keeping a waiting list, and occasionally making the staff schedule.
Training areas completed at Latuff's Pizzeria included:
· Waitressing
· Hostessing
· Running the POS system
· Training new employees
· Keeping the till balanced
· Properly taking orders correctly
References are available upon request.
EDUCATION
Healthcare Management
Ohio Christian University - Columbus, OH
2016-03 - Present
Education
Augsburg College - Minneapolis, MN
2009-08 - 2012
SKILLS
Customer Service, RECEPTIONIST, RETAIL SALES, RF
ADDITIONAL INFORMATION
Key Competencies
· Customer Service
· Team oriented mindset
· Goes above standards
· Clean, organized, efficient
· Ability to multitask
· Takes pride in hard work
· Keeps customer's wants in mind
· RF proficient
