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OBJECTIVE

 To obtain employment with a company where I can utilize my interpersonal skills and challenge myself. 
	McSwain Metal & Fabrication, Denver, CO
Estimate and Proposal Writer/Project Manager/Sales
	Jan 2018-Present

	· Inside and Outside sales
· Daily use of QuickBooks
· Serve as a project manager when needed
· Blueprint review to secure measurements of the build
· On site installation measurements
· Evaluate facilities for the readiness of the install
MHC Kenworth, Denver, CO
	2014-Present                    

	Inventory Control Coordinator
· Mastered all functions of inside sales
· Top 1% performer on freight tracking 
· Proficient with PACCAR, Cummins, and CAT
· Knowledgeable on separating cores and applying credits
· Audit cycle counts for discrepancies and resolve
· Processing incoming shipments and track new inventory
· Audited all invoices for order number and pricing accuracy
· Trained Manager Trainee’s on error screening, missing invoice list, and freight tracking  Listened to customers’ needs to get them the right part
Carquest Distribution Center, Aurora, CO	2004-2013                        
Parts puller
· Kept inventory and accounting on products we received
· Retrieved and tracked inventory from the warehouse
· Provided help and guidance to fellow coworkers
· Packing, consolidating, and shipping finished products for customers
Confa-dental, Louisville, CO	            2003-2004
Shipping Lead
· Assisted supervisor with productivity tracking
· Used computer applications to track and manage shipping of products
· Verified orders and packed products to be shipped
EDUCATION AND HONORS    


SUMMARY OF SKILLS

· Computer: MS Word, Excel, PowerPoint, MS Outlook, MS Office, Keyboarding
· Interpersonal: Customer service oriented team worker with leadership experience including troubleshooting and training coworkers
· Strong Math skills
· Ability to complete shipping and receiving paperwork, as well as maintaining inventory
PROFESSIONAL EXPERIENCE

Skyview High School, Thornton, CO 	2000     
High School Diploma with Honors 3.5 G.P.A.	 
