		Jennifer Nguyen

	Date of birth : June 23, 1993



		Contact

	Tel : 415-756-4669 (C) 
e-mail : jennifernguyen.0623@gmail.com




	
	Address

	9597 Stearns West 
600 30th Street
Boulder, Colorado
80310-0023




	
	Profile

		Objective
	I am a newly high school graduate seeking part-time/full-time work during the summer and fall before starting school in the spring semester. I am eager to learn new skills as well as improving old ones.

	Availability
	From August 2011 to May 2012







	
	Key Skills

	Proficient or familiar with:
· Microsoft Word
· PowerPoint
· Excel
· Photoshop
· Designing workshops, building agenda




	
	Education

		2007 to 2011
	Balboa High School 
1000 Cayuga Avenue San Francisco, CA 94112
(415) 469-4090







	
	Work Experience

		San Francisco Youth Works
	Internship

	Intern at San Francisco Police Department
	December 2008 to February 2009

	· Organized and filed documents

	San Francisco Youth Works
	Internship

	Intern at Department of Child Support Services
	June 2009 to August 2009

	· Maintained existing websites
· Data entry
· Worked with Excel and Microsoft Word
· Organized and filed documents

	San Francisco Public Library
	Internship

	Event Planning for TeenQuake
	September 2009 to October 2009

	· Designed and created a Teen literature event
· Promotion of said event
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	San Francisco Youth Works
	Internship

	Youth Leadership Team
	September 2009 to May 2010

	· Designed leadership workshops for youth and their mentors

Golden Gate National Parks Conservancy                                                                                           Internship Intern for Restoration Youth Crew                                                                               July 2011 to August 2011
· Restoration projects in the National Parks around the Bay Area

	







	


	


	



