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Career Objective 
To obtain a position that will enable me to offer my creativity, knowledge, and determination to a growing resulted-driven organization that will utilize and enhance my acquired skills.
Skills Summary
	Strong Organizational and Training Skills
Effective and efficient communication   
Microsoft Suite, Windows XP/Vista, Internet applications
	Self Starter/Team Worker
Strong Public Speaking skills
Outreach Coordinator                                                        


Professional Experience 
Primary Functional Expertise
Program Director: American Global Academy,  4/2010- 9/2011 
Managing  and organizing students, financial records and administrating exams
Coordinate and hosted several events in Denver Metro Area
Academic Advisor: American Global Academy, 4/2010-9/2011
Graduate Profile Planning- Help find jobs, postgraduate courses, work experience and careers advice       
Personal Banker II: City National Bank 6/2007-7/2008, Wells Fargo 6/2009-8/2009 (Temp),    
       TCF Bank 4/2010-7/2010, Westerra Credit Union 11/2011-Present
Building and maintaining customer relationships, while performing branch operations
Provide expert advise on products and services, cash draw, ATM and vault management
Secondary Functional Expertise 
Paraprofessional:Gardendale Academy 8/2005-2/2006, Northeast Charter Academy 8/2006-10/2006 (Temp.)
Planned, prepared, developed and presented lessons aids and subject matters
House Parent: American Legion Children’s Home 8/2008-9/2008 (Temp)
Supervising the completion in daily operational duties
Banquet Server/Waitress (Seasonal):  Hilton 8/2004-3/2005, 3/2005-4/2005, Marriott 05/2005-07/2005
Accommodating Guest Effectively and Politely  
Additional Functional Expertise 
Sales Floor Associate: 8/2004-4/2004 (Barnes &Noble) Knowledge of promotions and advertisement   
Customer Service  Representative: 02/2006-04/2006 (Convergy’s) Professionalism to resolve customer  issues (Temp.)          
Grocrey Stocker:  10/2008-11/2008 (Wal-Mart) Meats and dairy (Seasonal)
Education 
AMERICAN PATHWAY UNIVERSITY – Denver, CO
B.A. Organizational Management, 2009




