New Hire Information
Start Date: 
Shift: 1st	Department: Production	    Cut Fruit Expres Supervisor: May Yang, Rick Martinez
CMG On-site: None
Schedule: 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	7am – 330pm
	7am – 330pm
	7am – 330pm
	7am – 330pm
	7am – 330pm
	7am – 330pm
	7am – 330pm



Or
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	10am – 630pm
	10am – 630pm
	10am – 630pm
	10am – 630pm
	10am – 630pm
	10am – 630pm
	10am – 630pm



*** 8 hour shift, or until the production is done!*** Employee Initials:___________________________ 
Uniform: 
· Jeans, Pants, Sweatshirts, Dress Warm 38-42 degrees on the production floor. Slip Resistant Shoes or Boots recommended
· Cut Fruit Express will provide: smocks, hairnets, beard nets.
 
Lunch Room: 
· Must keep all food for or drinks in lunch room on shelves or in refrigerator.
· Breaks can be taken in this area.
· There are vending machines / microwaves and coffee for employees to use on breaks. 
Locker Rooms: 
· Employee will be assigned a locker within the first week of employment. 
Breaks: 
· Two 15 minute breaks, one before lunch and one after lunch.
· One 30 minute lunch break.
· Can be taken anywhere but only for the allotted amount of time. (15 or 30 minutes)
Not allowed: 
· No jewelry (nose/ears/tongue/eyebrow/etc.)
· No perfume
· No headphones
· No fake nails
· No nail polish
· No tobacco (Outside smoking area provided)
Paychecks: Direct Deposit / Global Cash Card – Manual Checks will be mailed delivered on Fridays. 
Pay Period: Pay periods begin on Sunday and ends on Saturdays
First Day: 
· Park in parking lot
· Walk through front door, let receptionist know you are there to start and let her know Supervisors name.
Requirements
· [bookmark: _GoBack]Reading Comprehension (must be able to read English)
· Ability to stand for up to 8 - 10 hours
· Ability to work in Cold environment

Job Description:
· Prep, cut, dice Fruit Vegetables
· Package fruit and vegetables into containers 
· Package containers into cartons / boxes and palletize
· Sandwich / Salad preparation and packaging

Calling In: 
· Call 651-666-3883 and leave a detailed voice message with the following information:
· Name
· Date
· Department
· Reason for the call
· 
Cut Fruit Express Address:
· 11585 Courthouse Blvd. Inver Grove Heights, MN. 55077

By my signature below, I certify that the information provided above is true and complete that I have discussed the above with my interviewer as disclosed.
Employee Name (Print):__________________________________________________________________________
Employee Signature: _________________________________________________Date: _______________________
CMG Signature: _____________________________________________________ Date: ______________________
