Larena A Nettles
[bookmark: _GoBack]2165 Malverm Avenue
Dayton, Ohio 45406
937-789-3212
larenanettles@yahoo.com

OBJECTIVE
Help maintain balance between offenders and victims. Work with juveniles to help eliminate s risk factors they may face. Help keep recidivism rates low. Learn first-hand the functions in the correctional and juvenile probation systems.

	SKILLS
· 
· Ability to handle stressful situations
· Reliable, dependable, with a strong work ethic
· Ability to learn new tasks quickly
· Excellent customer service skills
· Proficient at multi-tasking 
· Ability to work in a fast paced environment 
· Good analytical skills 
· Microsoft Office Software


EDUCATION 
Miami-Jacobs Career College	 					
Associate of Applied Science in Criminal Justice
Graduation Date: June 2011
· Perfect Attendance
· Dean’s List

EMPLOYMENT HISTORY
01/13 – 07/13			CSL – Plasma					Dayton, OH
· Reception Technician - responsible for greeting donors at the plasma collection center and conducting a series of registration procedures to qualify donors for the plasma pheresis process.

03/07 – 12/08    		Home – Childcare   				Dayton, OH
· Provide nutritious meals, provide educational relative activities, sing along activities, and assist with personal growth.

11/06 – 01/07    		The Children’s Group    			Dayton, OH
· Packer – receive customer’s mail order, package customer’s order; re-check order to ensure completion, and ship order to customer.

10/06 - 11/05 			Precisions Company – CM Personal,    		Monroe, OH
· Assembly line – work on a variety of product lines, ensuring the product were properly packaged, and hand packing when machines were down

06/03 – 10/05    		Big Lots   					Dayton, OH
· Cashier/Flex – assisted with cash register, customer service desk, assist customer’s with services on the floor. Assist with stocking and restocking shelves, loading and unloading store trucks, cleaning the warehouse and assisting at other store locations.
