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Career Summary: With  7 years of experience in the Staffing Industry ranging in Construction Trades, Office Services, Light Industrial and Technical I’ve learned to use my strong sales and customer service skills to build key relationships with existing and new clients for on going business. 

Experience:
CLP Resources October 2005-July 2011. 
Trade Recruiter

· Interviewed, hired and dedicated to making the "Right Match" for both my candidates and clients. Built relationships with clients for future business, cold calls, site visits for safety and production, providing the client with workers that matched their job specifications to get their projects complete. 
· Data entry, filing, sourced applicants via internet recruiting locations and postings, did payroll, credit adjustments, took ongoing computer classes for my position, verified employment of applicants, drug screened, photographer, cold calls for new business, attended job fairs for recruiting. Performed daily office tasks from open to close, greeting public, answering phones, and setting interviews.
· Achieved Platinum Club as a Recruiter, 2 years in a row 2006 & 2007
· Promoted Safety within workers and clients received award for 1st place on safety.
City of Vista- Gloria E. McClellan Senior Center July 2004 – August 2005
Marketing Representative
· Made business to business cold calls for fundraising and sales 
· Educated the public as a guest spokesperson for the city’s Senior Transportation Program “Out and About”
· Set appointments with local business, made follow up calls for donations, collecting monies for our program
· Designed brochures and wrote letters and articles for the city newspaper
· Helped to book entertainment for the Seniors
Additional Experience: 

2 Years Snelling Staffing- Staffing Coordinator for Temporary and Temp to Hire

1 Year Interim Healthcare- Staffing Coordinator for Office Services and Light Industrial  

7 Years in the Banking Industry- Citicorp and Citibank Teller, New Accounts, Assisted as Vault Teller, Sales Receptionist

5 Years Communications- Cingular Wireless-now ATT -Sales Consultant

2 years Chiropractic Assistant- Dr. Wilbur Schietel,  Nashville Tn
Computer Skills:
MS Word, Excel, PowerPoint, MSWorks, Quicken, Photo Shop, Photo Studio, Tempnet 

Education:
High School Diploma
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