Cherie Neal
601 West 11th Avenue #418 Denver, Colorado 80204
cherielms@yahoo.com Mobile: (303) 808-1569


Results oriented individual with 10+ years’ experience, seeking a corporate administrative position



EXPERIENCE

Operations and Management
· Administrative tasks, including: bookkeeping, payroll, A/P, financial analysis, inventory, budgeting, sales reporting, business development, and vendor and client relationship management
· Experience responding to customer complaints or inquiries and soliciting customer feedback
· Management of staff, including: scheduling, recruiting, hiring, training, evaluations, and coaching 
· Execution of established safety, security, quality, and operations policies, procedures and practices
· Preparation of business plans to leverage the business’s strengths and address areas of opportunity
· Coordinate with various staff for operational support activities; serve as a liaison between departments and operating units in the resolution of day-to-day administrative and operational problems.
· Evaluating operations to assess and improve efficiency
· Proficient in MS Office Applications (Word, Excel, and Power Point), and various POS systems

Marketing
· Responsible for directing the development and implementation of print, merchandising, and promotional materials, as well as direct marketing programs 
· Ability to recognize / offer and sell value added products to customers / clients
· Analysis of industry competition and market opportunities / product saturation
· Periodic sales monitoring to adjust daily sales strategies (flash reports)
· Preparation, booking, and management of off-site fundraising, cross-marketing, and networking events
· Proactive relationship building with nearby businesses and community outreach efforts to include cross promotions and networking events

Consulting
· Assist in the valuation of various energy and mining operations for financial reporting and tax purposes
· Experience with the development of discounted cash flow models
· Perform transaction research and data entry to develop market multiples to arrive at value indications


EMPLOYMENT

S3 Consulting, LLC								                       2008 – 2013
[bookmark: _GoBack]Valuation Consultant Assistant (Independent Contractor)					         Denver, CO

Croc’s Bar and Grill						      	                                     2009 – 2012
Assistant General Manager 								         Denver, CO

Alto Restaurant and Lounge							                       2007 – 2009
Assistant General Manager								         Denver, CO

Venice Ristorante							                                     2005 – 2007
Computer Technician Manager								         Denver, CO

Eclipse Restaurant and Nightclub						                                     2002 – 2005
Floor Manager										 Kailua-Kona, HI

EDUCATION

University of Hawaii at Hilo						                                                 1997
Bachelor of Arts, Communication							              		 Hilo, HI
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