ROXANA NAVAS  
Denver, CO. 80239 (720) 203-2070 E-MAIL:  roxana9702@hotmail.com
	OBJECTIVE: A win-win situation in which I can master my communication skills in a different field and practice my skills at same time I can learn new things to make a real different in this and any company at any level.          
	QUALIFICATIONS
                A self motivated individual with the ability to learn new tasks quickly. A                                                       competitive multitask person with the ability to communicate with people, servicing their need with honesty, sincerity and professionalism. Being bilingual and a good listener allows me to build a great rapport. Experienced with all office equipment and multiple phone lines.
               EDUCATION
1988 	Locke High School, Los Angeles, CA. Graduated
1989 	East Los Angeles Occupational Center, Los Angeles, CA.  Dental X-rays
1990      West Los Angeles  College. Los Angeles, CA. Computers
2003    Aurora Community College, Aurora, CO. Real State Licensed
	EMPLOYMENT
Dec 2010-Feb 2011  Dental Associates Of Aurora. Dental Assistant
Feb 2011-May 2011 Steele Dentistry Of Stapleton. Dental Assistant
2008/Present   Denver Public Schools. ECE and Special Ed Substitute Para.
2005-2007  Denver Public Schools. On and off have worked with Children in a classroom setting grades k-5 assisting teachers and students. Also drove school buses up to 70 students per trip. I have also worked with special  education students from mild to severe disabilities. 
2004    Keller Williams Realty. Real State homes sales. Assisted buyers/seller with their homes needs.  Being self-employed allowed me to create a sense of urgency and assuming the responsibility seriously
2004-Nov 2009  Home Real Estate.  Independent Real State Sales Associate.   Part time work from home to assist buyers/seller with their homes needs.         
2003	Citywide Realty. Receptionist/Secretary for a mortgage/real state company, translated to Spanish verbal and writing. Answered multiple phone lines and scheduled appointments.
1994-1998  Specialty Clothing. Biller, Clerk for a clothing company.
1992-1994 Santa Fe Dental Clinic. Receptionist,  Biller, Some Dental Assistant when needed.
1991-1992 Dr Beauchamp Dental Center. Dental Assistant, EDDA
1988-1991 Watts Health Center. Dental Assistant

              
     
