Natasha Lynch

 2104 Villa Point Parkway, McDonough, GA 30253   (720)318-3466 tasha.lynch0516@gmail.com 
 Professional Summary
Extraordinary teamwork and leadership and problem solving skills, strong multitasking skills, detail oriented and strong organizational skills. Friendly Sales associate adept at working in diverse retail and customer service environments.
Skills
· 10 key proficient			
· Excellent communication
· Order processing
· Customer and client relations
· Works well under pressure
· Customer service oriented
· Inventorying
· MS Windows proficient 
· Proficient in cash management
· Articulate and well-spoken 
· Accurate and detailed
· Personable and outgoing


Work History
Order Entry Clerk				06/2016 to 05/2018
Cordant Health Solutions – Denver, CO
· Completed accurate order entry, including data verification
· Kept reception area clean and neat to give visitors a positive impression of the company
· Coached new employees on administrative procedures, company policies and performance standards
· Verified and updated medical insurance via Passport
· Assisted other departments as needed
Accessioning Lead- Denver, CO 			01/2015 to 06/2016
Cordant Health Solutions- Denver, CO
· Verified data integrity and accuracy
· Copied, logged and scanned supporting documentation
· Worked directly with Client Services, Confirmations, Extractions and Certifying Technicians to achieve lab results quickly and effectively
· Completed record keeping, filing and data entry duties
· Planned, scheduled and delegated daily work
· Ensured that all health and safety guidelines were followed
· Developed new processes for employee evaluations which resulted in marked performance improvements
Data Entry/ Accessioning Technician    		05/2013 to 01/2015
Forensic Laboratories/ Cordant Health Solutions- Denver, CO
· Process urine and oral specimens using the Standard of Work at high-speed login, follow up login, and quality assurance.  
· Top quality assurance technician  	
· One of the few individuals currently cross-trained to perform these processes for all types of accounts (criminal, special criminal, pain and reference accounts). 
· Completed Advanced LIMS training provided by the IT department to perform both high speed and follow up corrections. 
· Provide training to other accessioning employees on the previously mentioned processes 
 
Returns Material Handler                    04/2011- 04/2012 
O'Reillys Auto Parts Warehouse- Aurora, CO                 
· Receiving and shipping new and used car parts returned from the stores
· Assigned with the responsibility of shipping items that needed to be repaired and special ordered items
· Excelled in 10 key on a daily basis  
 
Limited Scope X-ray Technician 
Kindred Hospital- Denver, CO     	01/2006 to 03/2011
· Processing x-rays  
· Assisted nurses with patient care 
· Utilized several programs to enter and manage patient information  
· Monitored the timeliness and accuracy of in/outbound reports 
· Managed incoming and outgoing phone calls 
· Oversaw telemetry monitors
 
Education	
Associates of Applied Science: X-ray Technology and Medical Assistant , 2005
Cambridge College
 

