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Objective:
To obtain a position within your company as an Human Resources Representative.
Education:
Bachelor of Science in Human Resource Management, University Maryland University College
· Major: Human Resource Management	 
· Minor: Business
· Courses pertaining to position
Business law, Finance, HR functions, Contemporary issues in HR, HR labor relations, Employee Development and training.
Work Experience:
Comprehensive Employment Solutions
June 2017-Present Human Resources Consultant
· Serving as internal consultant by analyzing a company’s current HR programs and recommending solutions
· Creating, updating, revisions to employee handbooks for clients in 40+ states
· Developing, revising, and implementing HR policies and procedures
· Consulting with client’s questions regarding but not limited to: overtime compensation, new hire information, termination procedures, disciplinary action suggestions, ADA requirements, workman’s compensation, benefits information.
· Ensuring HR programs and services are in compliance with established policies and procedures and state/federal laws and regulations
· Presenting monthly HR tips for frequently asked questions
Buffalo Wild Wings
September 2016- Present: Server/Trainer
· Greet Guests and attend to all need in a organized manor
· Deliver food at an appropriate time with strong time management skills
· Expedite food and run to tables 
· Prep and portion accordingly for the next shift
Dave & Buster’s
October 2013-May 2017: Corporate Trainer, Lead Server
· Conduct training classes with five to ten new servers at a time
· Ensure they are following the training correctly and following up in problem areas
· Teach them about all menu items and the micros and how they are used
· Serve lead sections where giving out side work, making cuts accordingly and closing the restaurant  Attend to specific guest needs in a multiple table section
Dave & Buster’s
November 2013- December 2015: Human Resources Assistant
· Work with the human resource department with hiring and new hire paper work
· Complete I9’s within the time period 
· Complete all other paperwork and make new hire files
· Assist in orientations and preparing scheduling for employees
· Update current employees on new policies and keep all paper work up to date
· Maintain files in secure locations and disposing of them properly
Nu Look Home Design
January 2015- July 2015: Corporate Recruiter
· Cold call candidates and recruit for specific positions January 2015- June 2015 Corporate Recruiter
· Schedule interview for hiring managers
· Recruit for different positions that were needed within the company
· Extend offers for employment within the company
· Maintained goals for the month in order to keep company at staffing standards 
New Hope Strategic Solutions Group Inc. Catonsville, Maryland
February 2013-July 2013: Staffing Director
· Creating job descriptions for specific positions and posting the ads
· Review resumes and make phone calls to bring in for an interviews
· Conducting interviews for various positions
· Creating and preparing personal files and keeping them up to date
· File private paperwork and meet specific deadlines for paper work to be done
· Conduct orientation to inform employees about the handbook and company policies and procedures 
 Employers:                                                                                                                                                       
	Comprehensive Employment Solutions
	Dave and Busters
	Dave and Buster

	7100 Northland Cir. N
	7000 Arundel Mills Cr
	Southdale Center

	Brooklyn Park, MN
	Hanover, MD
	Edina, MN

	New Hope Strategic Solutions Group
	Nu Look Home Design
	Buffalo Wild Wings

	5740 Executive Drive,
	797 Cromwell Park Drive,
	9221 Cedar St

	Catonsville, MD 
	Glen Burnie, MD
	Monticello, MN


References available upon request
