Heriberto Najera
904 Joyce Avenue, Melrose Park, IL 60164 *** 847-894-5649
suzypepper2000@yahoo.com
_____________________________________________________________________________


Professional Employment History:

FCm Trave Solutions, 105 West Madison, Chicago, IL

02/2012-Current
Data Entry Associate

· Assisting 24 Nattional Sales Representatives (i.e. uploading monthly expenses and submitting new proposal requests to headquarters).
· Prepare and order new marketing material request for sales division

· Data entry for all new leads and prospects from ZoomInfo and LinkedIn list into Salesforce.com.
American Gasket and Rubber Company, 119 East Commerce Drive, Schaumburg, IL 60173 

3/1997- 11/2010
Position: Leadman Material Mix Operator


· Managed the coordination of all chemical compound functions with the utilization of the Farrel Series 301 to include the proper maintenance and usage of the entire system.

· Analyzed formulation structure based on appropriate compound blend of chemical weight based on operation request.

· Managed the chemical material environment on the operation process and formulation build based on corporate testing request.
· Supervised the operation’s staff through the chemical completion process based on state and federal regulations.
 (Cross training requirements through complete tenure)

· Maintained manufacturing environment to include the opening and closing of the facility on a daily basis.

· Assisted in the shipping and receiving division as required to complete all chemical formulation orders.

Position: Mill Press Operator/Compounder
· Processed operation formulation request based on pre-built chemical formulas to include the handling of all raw materials in each batch.
· Facilitated complete chemical compound batches to the operations environment based on daily/weekly manufacturing request.
· Coordinated and processed chemical raw material blends that included the weighing of specific chemical elements based on accurate measurements and completed the chemical blend process.

UPS, 102 South Lombard Road, Addison, IL 60101   
1/1995- 10/1996
Position: Shipping/Receiving Clerk


· Provided assistance to warehouse delivery service by loading and unloading packages from a driver specific delivery vehicle.
· Updated data entry application for all packages loaded and unloaded for delivery vehicles.
· Uploaded and maintained data integrity by performing multiple software specific security queries.
NEP Electronics, 805 Mittel Drive, WoodDale, IL 60191 

2/1993- 12/1994
Position: Quality Assurance Inspector


· Analyzed specific quality assurance testing functions for all fiber optic cabling prior to product release to the client specifications.
· Organized inventory request to ensure appropriate cabling availabilities for testing and client request.
· Assisted with fiber optic functions on the operation environment to include cable measurement, storage and inventory.
Education:
 


Graduated: West Leyden H.S., 1000 Wolf Road, Northlake, IL 60164
Trade Skills: 

· Fluent Speaking, Reading and Writing Spanish
Specific Manufacturing equipment training:

· Certified: Forklift Handling and Operation 2000

· Certified: Farrel Series 301 Mix Operation and Handling
· Certified: Emergency Process CPR

· Die Cast Molding
· Plastic Injection Molding
· Basic Computer functions to include Data Entry and Internet Access

Professional References:


Juan Recendez, Supervisor


Mohawk Spring Corporation



708-336-9428



Supannee Rodriguez



FCm Travel Solutions



101 West Madison



847-800-4831
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