[bookmark: _GoBack]Nabila Azmy
Team Member
Contoocook, NH 03229 kaybila1223@gmail.com 6037486825
Authorized to work in the US for any employer
Work Experience

Assembly Line Worker
SIG SAUER, Inc. - Newington, NH December 2016 to Present
Reading over material list, checking parts, assembling correctly, efficiently in a timely manner. Effectively working with a team and individually to meet required goals, maintaining up to date knowledge on processes, reading blueprints and directions, fast paces enviroment, able to adapt and self start
Production Worker
EBSCO INDUSTRIES - Contoocook, NH
November 2016 to Present
Line work and independent work. Quality assurance on material, and following strict direction for each order to.be completed as desired for.client, strong attention to detail and strong organization skills
Certified Medical Assistant(CMA)
Dartmouth-Hitchcock Medical Center - Hanover, NH
August 2015 to December 2016
Secretary contract
J. Maurice Contracting LLC - Concord, NH June 2016 to August 2016
Creating, updating and submitting excel spreadsheets for different jobs or keeping track of expenses and profits. Notarizing documents, organizing my boss, teammates, clients or partnered companies to keep them on task to finish projects or goals in a timely and efficiently matter, also to ensure communication is being provided through out the job at all levels. Receiving and interpreting contracts or other documents. Billing and receiving, depositing checks and payroll. Meeting with clients, creating estimates, payment schedules, calling clients or insurance companies back. Research and information finding, helping with other supportive roles such as interviews, picking up equipment orders or doing lead test.
Team Member
Building Services Group - Bradford, NH
2014 to 2016
· I bring a 'can-do' attitude and assertive ideas to get the jobs done that are best for clients, co-workers and company. 
· I play strong rolls in all areas of the company and I always go the extra mile to satisfy all involved. 
· Accepting new challenges and self-starting to get my duties done in a timely manner 
· Following up on work and with clients to make sure they are satisfied 
· Always trying to improve myself to help my team, the company and clients 
· Willingly to work extra hours and learn all department areas to better assist the company, the teamsand clients.
Prep Cook, Waitress
Gamils - Concord, NH
2007 to 2013
Ordering, stocking, checking orders for accuracy 
· Creating menu, schedules and appointments 
· Answering phones, E-mails, Advertising 
· Maintaining the appearance of the company
Education

Bachelor's
NHTI-Concord's Community College - Concord, NH 2016 to 2018
Certificate in Medical Assistant
Seacoast Career School-Manchester Campus - Manchester, NH 2012 to 2013
Diploma
Kearsarge Regional High School - North Sutton, NH 2007
Skills

Excel, PowerPoint, Word and Outlook
Awards

Dependability
Academic award received in 2013
Perfect attendance
No late days or absent/ tardy days
Certifications/Licenses

CMA (AAMA)
January 2013 to January 2019
Additional Information

· Passionate and eager to learn and help others. 
· Able to set goals for myself and others and then reach them with a clear plan. 
· Congenial and enthusiastic contributor and supporter of team goals 
· Strong attention to detail, great mathematical skills and enjoys working with others 
· Excellent analytical, organizational and communication skills 
· Proven ability to prioritize and handle multiple tasks in a challenging environment 
· Knowledge of fast paced medical and non-medical office practices and procedures.
