ALEX MUNDHEIM

1854 Stow Street

Simi Valley, California 93063

E-mail: themood006@yahoo.com

       (805)-304-9602 – Cell

EMPLOYMENT
A position that will utilize my experience and skills

OBJECTIVE
relating to Business Practices, Customer Service & Business Operations
KNOWLEDGE /
Pool Service, Maintenance and Repairs, Microsoft Excel, Word, Outlook & C2K                  

 
SPECIAL SKILLS
Date Entry and Customer Service                        Typing 60+ WPM

EXPERIENCE: 
Crystal Reflections Pool Service 
      01/2008 -

Cleaning and maintaining of Swimming Pools, Repairs, Billing, 


      Present

Accounts Receivable/Payable, Water Chemistry, Bookkeeping of 



Income and Business transactions.  
                                    First Look Home Entertainment

      11/2006 -

Production Assistant/ Customer Service 

      07/2007

Updating production schedule, item set up, UPC creation &



Assignment, Customer Service, Data Entry, Return authorization,

Purchase order status, POD’s, Master file maintenance of over 10,00 sku’s

10/2004 to
Teledyne Technologies/ Jandy Pools
11/2006
Shipping and receiving. Inventory Lead. Duties included: International / domestic shipping, meeting delivery deadlines, inventory team lead, shipment document verification, tracking, Proof of deliveries

      6/2003 to

Leslie’s Pool Supplies
      4/2004

Duties included: Customer service, sales, inventory stocking




and replenishment, cash register and computer operation.

9/2002 to

American Golf Association
     Customer Service/ Cart Attendant         5/2004

Simi Hills Golf Course – for High School Work experience

Duties included:  Maintenance of golf carts, driving range. Deliveries, assistance in Pro shop.






EDUCATION:
Simi Valley High School
      9/1999 to

5400 Cochran Street

      6/2003

Simi Valley, CA 93063

REFERENCES AVAILABLE UPON REQUEST

