                         jennifer Moyston
1060 W. 133rd Way #A
Westminster, CO 80234
ja14josl@siena.edu

(518) 698-9204
	objective

	
	To apply my financial knowledge in a professional environment and utilize my skills to further my career development.

	Education

	
	Siena College

January 2012 : Masters of Science in Accounting 

· GPA : 3.00

January 2011 : Bachelors of Science in Accounting 

· GPA : 3.35

September 2009 –January 2012 : Bernard F. Picotte Scholarship

Schenectady County Community College : Fall 2007-Fall 2008

Associates Degree in Applied Science in Accounting

Fall 2007-Fall 2008 : President’s List

· GPA : 3.81



	Experience

	
	August 2012-Present : Performance Food Group

· Staff Accountant – Fixed Assets - February 2013 through Present
· Process various asset forms (additions, disposals, and intercompany transfers)

· Obtain approvals for capital expenditures

· Code invoices to Work In Progress account

· Complete various monthly reconciliations (Work in Progress, asset accounts)

· Complete Rollforwards monthly

· Obtain documentation for various audits (i.e. sales tax)

· Assist operating companies with requests as needed

· Corporate Accounting Coordinator – August 2012 through February 2013
· Printing, creating, and posting journal entries (Intercompany & Corporate)
· Assist with ADP Payroll-Run jobs

· Assist with Fixed Assets-Complete projects as assigned

· Primary backup for Disbursements

May 2011-August 2011 : Academy of the Holy Names

· Accounting Intern

· Monthly account reconciliations

· Data Entry (Gifts-in-kind, monetary contributions)

· Cash Receipts & Disbursements Processing 

January 2007-April 2012 : Pioneer Bank

April 2010 : Promotion from a Customer Service Representative to a Head Teller

· Handles working cash to be used in daily operations

· Manages teller line enforcing bank policies and assisting tellers when needed.

September 2008 : Promotion to a supervisory position as a Customer Service Representative. 

· Used problem solving skills to address and resolve various customers’ issues.

· Promoted customer service and satisfaction by recommending our financial services that would best adhere to their needs.

January 2007 : Bank Teller 

· Processed bank transactions

· Analyzed customer portfolio to refer bank products that will serve customer needs.

September 2005-June 2006 : Cornell Cooperative Extension of Schenectady County
Accounting Intern
· Account reconciliations 
· Finding errors as needed

· Processing business transactions

· Printing financial reports. 


	Skills/Proficiencies


· Computer Programs:

· SAP
· Infinium

· Microsoft Word/Excel/Outlook

· Skills:

· Multitask

· Oral & Written Communication

· Accuracy

· Detail-Oriented
