  Araceli Moran
54621 60th Ave.
Lawrence, MI 49064	
Email: cmoran65@gmail.com
Phone: (574) 326-1184

[bookmark: _GoBack]Objective: To obtain a position as General office setting 

Employment History

             Telemon Corporation, Watervliet, MI  2000-2010
Family Service Specialist
	Family service specialist supervisor; plan, implement, and evaluate parent involvement and social service activities at center level in coordination with director, conduct parent meetings, translate and record meeting minutes from Spanish to English, community outreach and recruiting, implement training of volunteers, directly supervise daily activities of family service aides

Head Start, Watervliet, MI  1996-2000
Family Service Worker
	Family service worker; recruited and registered children of migrant farm workers at the center level,  advocate and liaison for head start center and families, create monthly newsletters in English and Spanish, prepare agenda for parent advisory council meeting

Telemon Corporation, Decatur, MI 1990-1996  
Teacher Aide
	Teacher aide in migrant head start center; help teacher prepare and implement daily lesson plans, provided translation in English and Spanish

Skills
 - MS Word, Excel
 - Type 35 wpm

Education
-1987-Hartford High School, Hartford, MI 49057

Training/Certificates
-2010-Family Service Credential
-

