
Elizabeth Moore

 (303)946-3722
Objective

Obtain employment in a challenging environment which has the opportunity for growth and advancement.

Employment
   REI                                                                                                                                      July 2011 - Present

   Sales Associate

   Supervisor: Carolyn Carlson, 303-932-7569
   Lakewood, Co
      •
Customer service 

      •
Sales

      •
Merchandising

      •
Cash Handling

      •
Stocking

      •
Cleaning, Organization
      •
Keeping up on product information




      •
Inventory 
Guitar Center # 423                                                                                             November 2007 – May 2011
Operations Assistant Manager
      Supervisor: Victor Luna, 303-858-0858
      Englewood, Co
•
Inventory control

•
Shipping and receiving

•
Cash handling and daily deposits

•
Safety training

      •
Loss Prevention/Shrink Control

      •
Stocking

•
Customer service

      •
Sales
•
Supply ordering

•
Task Management and Reporting

•
Training and communication

•
General warehouse management

•
Data entry and filing

•
Merchandising

     Employment Gap                                                                                                        February 2007 – November 2007  
•
Moved from California to Tennessee in February, couldn’t obtain employment until November. I started working for Guitar Center out in Tennessee and have transferred to Denver.
  Comfort Keepers
June 2006 – February 2007

    Caregiver

    Supervisor: Crystal Benton, 530-749-8800

    Marysville, CA 95901

•
Work confidentially, sensitively, and enthusiastically with elderly people

•
Provide companionship


•
Evaluate need for groceries and household goods

•
Perform housekeeping functions utilizing proper sanitation method

Yuba College                                                                                                               September 2006 - December 2006


                                                                                                          September 2006 – December 2006


Office Assistant ~ Semester position only

 Supervisor: Elizabeth Bowman, 530-749-7990

Marysville, CA 95901

•
Process student identification cards using software program, printer and equipment

•
Office reception, manage multi-line phone system, correspondence

•
Assist students and visitors





•
Help coordinate college activities

Education


High School Diploma

June 2004


Abraham Lincoln Independent Study


Marysville, CA

     General Education Studies
         August 2004 – December 2006


Yuba Community College


Marysville, CA

     Bachelor’s in Archaeology           January 2011 - Present
    • College of Southern Nevada
      Las Vegas, NV

Knowledge & Special Skills


Computer processing: Microsoft Word, Microsoft Outlook, Microsoft Excel

       UPS Worldship software

      All POS system functions


Ability to work in a fast paced environment


Ability to work flexible non-traditional hours



Excellent customer service skills


Multitasking


Project and time management

      Training

Achievements


 Nine performance awards within the district for 2009

       One performance award within the chain for 2009

       Four performance awards within the district for 2010
       One performance award within the district for 2011

Professional and Personal References


Elizabeth Bowman: Yuba City, CA ~ 530-749-7990

     Heather Law: Chattanooga, TN ~ 423-893-0745
     Shawn Macko: Nashville, Tn ~ 615-668-2931

     Jesse Erickson: Denver, Co ~ 303-717-2075


