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Skills
Highly Organized
Efficient time management skills
Experience working with customers
Computer literate and proficient with MS Office
Familiar with Human Resource duties and practices
Able to work effectively in teams and independently


Education 
B.S. Business Administration 2012
University of Colorado at Boulder
Emphasis: Human Resources Management

Diploma from Heritage High School 2008


Work Experience

	Company
	Position
	Duration

	University Housing
At SIUC
(618) 453-2301
	Receptionist
Directing phone calls, filing, assisting customers,
entering customer information into computer
	Aug 08 – Dec 08

	Egg and I Restaurant
(303) 794-0501
	Hostess
Assisting customers, cashier, directing
phone calls
	Mar 09 – Jul 10

	Steve Madden
Independent Stores
(720) 887-6080
	Sales Associate
Determining customer needs and wants,
providing exceptional customer service,
cashier, managing store front
	Aug 10 – May 11



References
Mike Murphy, Owner of Steve Madden Independent Stores Inc.
(646) 220-6729
Hannah Witte, Store Manager of Steve Madden Pearl St.
(720) 989-5131



