Jessica Montoya

6901 W 87th way #303 

Arvada, CO 80003

Cell Phone: 720 951 3337

OBJECTIVE: To learn and experience all that I can from your company.  I want to gain experience in many different types of services and your company will help me to achieve that.  
QUALIFICATIONS:

I have worked in very personable jobs.  I have been a cashier, greeter, hostess, waitress, and teacher.  I have taken classes in computers and have taken an A+ certification class.  I am very well trained in Microsoft applications.  I have had some management positions.  I have been working with children in school and have my elementary school teaching license. 
EDUCATION:

1999-2003 Cottonwood High School Graduate, Salt Lake City, Utah.
2003-2008 Metropolitan State College of Denver; will graduate in 2008 with BA in behavioral science and a minor in elementary education.
EMPLOYMENT:

2000-2003
Greeter, Executive Modeling, Salt Lake City, UT

In this job, my position in the company was to greet people as they came into the business.  I would greet them in a manner that was pleasing to them and would show them around.  I also helped in training other people in this area.

2001-2001
Hostess/Waitress, Denny’s Restaurant, Salt Lake City, UT

In this job I greeted people when they came in. Another position I had was to wait on people when they were eating at the restaurant.  I interacted with different types of people all day long. 

2001-2003
Line worker and data entry, Roundy and Associates, Salt Lake City, UT

My job was to pull and sort boxes of clothes.  After finding the correct boxes I folded and put in other boxes.  I ran my own line for a few months before moving away. Once a week I did some data entry for them.

2003-2004
Hostess/ Waitress, Appaloosa Grill, Denver, CO

In this job, I greeted people when they came in.  I also ran food and cleaned tables when needed.  I also became a waitress at this restaurant.  I served people when they were eating. 



2003- 2004  Assistant Manager and sandwich artist, Subway, Denver, CO
My job was to go to five different stores and do inventory.  I would travel all around the Denver, Aurora, and Evergreen area.  I made sandwiches, prepared food, and help customers with their many choices.

2003-2006 Office Manager, Robinhood Tickets, Denver, CO

In this job, my duties were to do all of the data entry, all of the accounting, all of the paper work, and all of the computer work. I trained and helped all of the employees. I as well answered phones and took messages when the owner was out of the office.


2006-2006 
Waitress/ Hostess, Black Angus, Lakewood, CO

My job was to either to be a hostess or a waitress.  During the time I was a hostess I would greet people, seat people, and take to go orders.  I was mainly a waitress, which I would serve people, run food, and expo food.


2006-2008 Cocktail Waitress and Bartender, MYNT Lounge, Denver, CO

I was to serve people.  We mainly dealt with bottle service and many other alcohol drinks.  

2007-2008 Counter Supervisor, Charlotte Russe, Golden, CO

I assisted people find clothes that they were looking for,  This store was a high volume store. Focused on customer service and connecting with customers

2007-2009 Substitute Teacher, Jefferson School District, Golden, CO

I went to many different schools to assist with teachers that were out for the day.  Tasks included teaching students, making sure they were on task and classroom management.  

2008-2012 Nanny

REFERENCES:


Kimberly Bailey:  (303) 506 6731 In school with for 4 years


Sarah Reilly: (719) 761 7132 Co operating teacher and I was a nanny for her kids


