GILBERTO MONTOYA
8965 E. Florida Ave. # 11-307
Denver, CO. 80247
Phone: (720) 357-9645
E-mail: gilbertomontoya2@hotmail.com

EDUCATION

	Instituto Politécnico Nacional
	Engineering degree in Communications and Electronics					     1980

I B M    De México
	Systems Analysis and Structured Programming						     1979

Instituto de Computación y Mecanización de México
Systems Analysis and Programming								     1977

Instituto Politécnico Nacional
Technical degree in Electronics								     1977



PROFESSIONAL EXPERIENCE

Asesorías en Informática
IT Tech Support Analyst								   1984 – To Date
     Administrative functions (e.g., payroll, accounts receivable)
     Systems development (e.g., Customer Orders Control, Material Flow, Sales, 
     Accounts Receivable, Accounts Payable, Payroll and Special Requirements)
     Warehouse Development Systems and Controls (e.g., Inventory Control –Inputs, Outputs, 
     Supplier Orders Control, Stock Special movements, Inventory Take-, LIFO & FIFO procedures,
     Customer Orders Control, Maximum, Minimum and Reorder Point, Pick-Pack Control, Invoicing,
     Audit List Reports, Supplier Order Warning Report, Audit List, Maintenance Log, Selected 
     Customer Orders, Invoice Journal, Credit Note Journal, etc.)
     Implementation of information networks, based on the company size and needs
     Multimedia systems development
     Selection of computer equipment
     New staff training
[bookmark: _GoBack]     Supervised 12 persons

Centro de Servicio Automotriz de Cd. Juárez
Owner										      2005 – 2009
     Administrative functions (e.g., payroll, accounts receivable/payable, advertising)
     Public relations
     Inventory
     Customer service 
     Sales and purchases
     Supervised 17 persons




PROFESSIONAL EXPERIENCE - CONTINUED

Restaurante “Aquí es Texcoco”
Owner										1987 – 1992
     Administrative functions (e.g., payroll, accounts receivable/payable, advertising)
     Public relations
     Inventory
     Customer service 
     Sales and purchases
     Supervised 10 persons

PROLISA (Productos de Limpieza)
Owner										1984 – 1988
     Administrative functions (e.g., payroll, accounts receivable/payable)
     Public relations
     Inventory
     Customer service 
     Sales and purchases
     Supervised 4 persons

Black & Decker de México
Production Control and Programming Manager					1984
     Establishment of company rules and procedures within the manufacturing area
     Material supply
     Quality control
     Supervised 30 persons

Systems Manager									1982– 1984
     System analysis within the Finance and Sales departments
     System development to improve order tracking, sales, billing, inventory and accounts receivable
     Development of methods and procedures manuals
     Supervised 12 persons

SKF Mexicana
Data Processing Manager								1980 –1982
     Data processing control
     Data transferring and conversion (UNIVAC 9000 TO IBM S/34)
     Blue books Translations
     Manual development
     MASCOS System implementation
     Staff training (75 persons)
     Supervised 7 persons

Chicle Adams de México
Program and Systems Analyst							1977 – 1980
     Program and systems analysis in the areas of Finance and Sales. 

LANGUAGES

Spanish – 100% read, written, and spoken
English – 90% read, written, and spoken

PROGRAMMING LANGUAGES

Basic
RPG II
Assembler
Fortran IV
Cobol
Data-Base II y III
Visual Basic
Fox-Pro
Visual Fox-Pro
