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My career objectives can be summaries as follows: to obtain a challenging management, administrative, or Logistic position as deemed suitable to my skills, experience, and backgrounds, to help a successful  company expand further and to help myself grow further professionally, technically, and financially, to become an effective team player in a progressive organization or company. I am a highly trained, multi-cultured, widely-traveled, hardworking, confident, mature, self-motivated, responsible, reliable, skilled individual with practical Administrative skills, management experience, and Business Development methods gained through practical work and education. I am a healthy, friendly, outgoing, open-minded and flexible person.  I am a born leader and able to influence others to follow and meet any goal or objective. I have never smoked and I don't have any harmful habits. All my achievements and goals in life are directly dedicated to my family.

ASSETS
• Ability to provide strategic guidance to clients in the assessment and development of existing and/or proposed systems/projects.
• Strong interpersonal and communication skills and the ability to work effectively with a wide range of cultural backgrounds.
• Knowledge of strategic planning and advanced leadership skills.
• Skill in Business Logistics (Lead Management and Team Player) 
• Skill in organizing resources and establishing business priorities.
• Skills in directing multi-department and administrative staff.
 • Flexibility, Leadership, Management, training, motivating skills and a       good team player

SKILLS
Microsoft Word Expert More Than 7 Years (50 Wpm)
Microsoft Excel Expert More Than 5 Years (Programming & Tables)
Microsoft PowerPoint Expert More Than 7 Years
Microsoft  Access Good More Than 5 Years
Microsoft Project Good More Than 5 Years (Project And Budget Planning)
Adobe PageMaker Good More Than 4 Years (Publishing & Page Setting)
Adobe Photoshop Good More Than 5 Years                                                   (ABI) Brokerage Software(For Import, Export) Expert More Than 3 Years 
PC Hardware Good More Than 8 Years 
Inventory coordination and Logistic Good more than 2 Years
Projects Planning Good More Than 4 Years (Coordinating, Estimating)
Projects Start-Up Good More Than 4 Years (Kick-Off Meetings, Mobilizations)
Projects Scheduling Good More Than 4 Years (Scheduling, Charts, Cross-Checking)
Projects Management Good More Than 2Years (Supervision Of team)
Risk Analyses Good More Than 4 Years
Market Analyses Good More Than 4  Years
Market Research Good More Than 1 Years
Business Setup Good More Than 4 Years                                                               Business Logistics (Advanced) more than 2 Years                                            
Business Planning Good More Than 4 Years                                               Administration Assistant Good More Than 4 Years                                                    
Internet Expert More Than 10 Years
Negotiations Expert More Than 6 Years
Public Speaking good More Than 4 Years (Speech Experience)                            
Spanish Advanced Level  (Writing / Speaking/Teaching)
Italian  More than 2 Years (Writing/Speaking/Teaching)
Catalan Fair More than 1 Years (Speaking)                                                 
OTHER:                                                                                                              Forklift Operation, Electric Pallet-Jack Experience, Auto Mechanical Experience, Inventory Scanner Control.                                                    Warehouse Experience, IT Computer Technician Experience.                                               
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03/2013-05/2013
KF LOGISTICS
1435 Henry Brennan, Suite A
El Paso, TX 79936
PH. (915)859-9066
Fax. (915)859-9072
www.KF-Logistics.com
(POSITION)  Business Logistic Specialized 
Business Administration
Professional Customer Support 
Import and Export of Merchandise to Different Countries 
ABI Software System Management (US Customs Broker Agent Software)
Warehouse Inventory 
Warehouse Management 


03/2012-04/2013
Salcedo US Customs Brokers 
11179 Rojas Dr. 
El Paso, TX  79936 
PH. (915)892-3185
(POSITION)  Business Administration Support  
Business Administration
Professional Customer Support 
Import and Export of Merchandise to Different Countries 
ABI Software System Management 
Warehouse Inventory 
Warehouse Management
Forklift Operations (when needed) 
Bill Of Landing Management 
 
02/2008-2012
Personal Car Sales Business  
6412 Edgemere Blvd. 
El Paso TX, 79925
(POSITION)  Business Administration and Sales Management  
Professional Sales  
Maintenance and Logistic of Business 


EDUCATION
2005-2008
Burges High School 
7800 Edgemere Blvd.
EL Paso TX
     High School Diploma 



2005-2008
Red Cross of Mexico Institution  
Cd Juarez Chihuahua, Mexico 
 
Certification
Emergency Medical Technician III (EMT)
Pre Hospital Trauma Life Support (PHTLS)
Mountain Rescue, Water Rescue and Urban Rescue 

		
2010-2011
Rio Grande Technology Institute 
7921 N Loop Dr. 
 El Paso, TX  79915
(915)629-7662
 
Certification
Computer Science
High School Certification 
Business Analyst Certification 
		
2011-2013
Southwest University 
1414 Geronimo Dr. 
 El Paso, TX  79915
(915)996-9169
 
Certification
     
Applied Science in Business Administration Degree
Financial Accounting System
		

Volunteer 


Red Cross of Mexico- Emergency TECHNICIAN (volunteer)
Respond to Medical Emergencies and Pre Hospital Trauma Life Support, provide   emergency treatment and transportation OF patients to a definitive healthcare or Emergency room for futher assessment or follow up care.

Grateful for opportunity to develop strong interpersonal,
cross cultural and community skills. 
Proven ability to work with a team and under       
pressure.
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