Brian Jeffrey Mitchell
1790 Spruce St.
Denver, Colorado  80220
520-236-8553
Brianjmitchell26@yahoo.com

Objective:  To contribute to the efficiency and productivity of a competitive purchasing environment, through leadership and knowledge of the industry.
Experience:
Westward Look Wyndham Grand Resort and Spa
245 E Ina Rd. Tucson, AZ  85704

Purchasing Agent
September 2008-October 2013, Supervisor Leonor Ellis 520-297-1151

· Maintained inventory; ensured timely placement and delivery of all necessary food and non-food items
· Completion of monthly inventory, data input, and necessary extensions 
· Successfully converted and installed  Food-Trak and Adaco  inventory systems, as well as streamlined training process to meet the needs of the resort
· Ensured consistency with proper food rotation and maintained current procurement data  
· Constant attention to cost minimization and department efficiencies to exceed standards
· Maintained long standing vendor relationships, with a strong focus on customer service
Receiving Clerk
September 2007-September 2012 FB Director  Jonathan Kastner  520-297-1151
· Maintained invoicing system, verifying all receiving orders 
· Monitored standard, or “par” levels for Food and Beverage Director
· Focus on organization and rotation for freshest product and efficiency for kitchen staff
Education:
Cochise College, Sierra Vista, AZ Associate Degree, Business 2006 
Buena High School, Sierra Vista, AZ HS Diploma 1999
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