Sandra Misek
1854 SO Pennsylvania Street
Denver, CO 80210
(303)-722-8521
misek.sandra@gmail.com
Education
Metropolitan State College of Denver
Bachelor’s of Arts and Sciences in English with double minors in Secondary Education and Theatre          Obtained 5/16/2010
Related Experience
Learning Ally                                                  Denver, CO                                 6/2012-present
Volunteer Reader
· Responsible for recording textbooks and other literature.
· Monitors reading so each text is understandable to individuals who have Dyslexia, Low Vision and  other “print disabilities”
· Attention to accuracy when recording textbooks and other literature.
· Monitors the recordings of other readers so that each text is accurate and ready to deliver to the client, in audio book format.

Work Experience
Denver Elections Voter Registration Department	Denver, CO	         7/18/12-11/14/12
Elections Judge
· Input data from Voter Registration forms into statewide system.
· Registered new voters in statewide system.
· Activated existing voter’s records.
· Updated addresses and all necessary information to new and existing voter records.
· Administered quality control to maintain accuracy of Voter Records.

Denver Elections Voter Service Center	Denver, CO		      10/22/12-11/5/12
Registration Judge
· [bookmark: _GoBack]Assisted voters with questions regarding the voting process.
· Utilized statewide system to retrieve voter’s record.
· Replaced all spoiled mail-in and general ballots.
· Generated general machine, paper and replacement mail-in ballots to voters.

