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Professional summary:
Mortgage professional with 15 years of experience successfully closing a variety of transactions while maintaining a high level of quality and customer service.
Key Strengths:
· Excellent verbal and written communication skills 

· Current working knowledge of FNMA, Freddie Mac, Jumbo, HARP, FHA, VA, guidelines

· Strong analytical and research and decision making skills.

· Persistent yet professional follow up skills.

· Ability to restructure loans to fit program criteria as well as pricing out loan scenarios.

· Experienced with doc drawing and reviewing HUD’s for accuracy to verify RESPA compliance ensuring loan documents are prepared correctly.

· Experienced assisting processors and loan agents to understand underwriting decisions and conditions

· Resolving post-closing issues as they relate to processing and underwriting.

· Current knowledge of compliance regulations relating to RESPA/MDIA

· Fully functional working with Microsoft Office, DU/LP, Calyx Point, Encompass, Dropbox, Zipforms, Docusign, Blitzdocs, DocMagic, FHA Connection, LDP/GSA, MERS, Corelogic.

· Adaptable, coachable, and able to adjust quickly to new online platforms, software, systems and new ways of working to achieve success.

· Expert at working remotely/paperless and using PC applications to complete all job functions in a paperless work environment. 


WORK EXPERIENCE

SFM, Las Vegas-Sr Loan Processor/ Pre- Underwriter 2014-2015


Assess the customer’s risk profile, make an informed decision and ensure that accurate records are maintained at all times following the documented processes 
Researching and keeping current on agency, state, federal guidelines and correspondent overlays.

Reviewing and calculating a variety of income and asset types.

Reviewing title, insurance, purchase agreements, appraisals.

Running fraudguard, SSR’s and reviewing transcripts.

Reviewing disclosures to verify in compliance with RESPA

Verifying all documentation is consistent and any red flags are being addressed.

PHH-Remote Mortgage Underwriter 2012–2014-Laid Off

Completed a thorough analysis of credit, various types of income, assets, title reports, purchase agreements and appraisals.

Determined whether or not loan packages were in compliance with program guidelines.

Conditioning loans for missing items or information needed to complete package.

Verifying all mortgage insurance guidelines being met and underwriting to selected mortgage insurer guidelines in order to issue M.I. Certificate.

Consistently worked with processing staff to provide interpretations and solutions.


Provident Bank, Sr. Loan Processor/Jr. Underwriter, 2010-2011-Laid Off

Reviewing initial loan packages and preparing needs list requesting any additional documentation required to complete package for a complete qualification assessment

Preparing loan closing packages reviewing all HUD figures against loan docs to verify accuracy

Working with Real Estate Agents, Escrow, Title, Appraisers to complete loan packages.

Reviewing loan programs and guidelines to verify borrower qualifies for program being placed in.

GMAC -Sr. Loan Processor, 2009-04/2010 – Laid Off

Reviewed loan packages as submitted requested additional documents if required to build
complete loan packages for final approval.

Reviewed and analyzed packages for submission and to verify within guidelines and parameters 

Prepared all disclosures and updated system fees to match HUD-1, while working with closing department to get accurate loan documents out to closing agents.

Prepared loan disclosures for signatures, requested all necessary documents to complete loan package for final underwrite

Supreme Funding - Sr. Loan Processor, 2008-2009

Loans Unlimited- Sr. Underwriter 2003-2008

TALWC- 2001-2003- Sr. Loan Processor
