JAMES C. MILLS
215 North Avenue, Apt. 2508 ▪ Atlanta, Georgia 30308

(678) 314-4570 ▪ Jamesmills.76@gmail.com
SUMMARY OF QUALIFICATIONS
Logistical Management      Warehouse Operations      Quality Assurance

I am a Reliable and diligent professional with a strong background supporting the U.S. Armed Forces by facilitating the efficient delivery of materials and supplies. This includes serving my country during Operation Iraqi Freedom. I excel in high pressured environments requiring excellent communication, organization, problem-solving and leadership skills. Consistently meet tight deadlines with a focus on safety and compliance. Holds Active Secret Security Clearance. Proficient using MS Office, SARRS, Tammis, AWRDS, Athmis Stores, CMST, RFID, DD Form 250, Knowledgeable of Federal Acquisition Regulations (FAR), Container Management and Fedlog. Honorably discharged from U.S. Army. Government contractor with an active Secret Security Clearance.

PROFESSIONAL EXPERIENCE
MedAssets-Atlanta Medical Center Atlanta, GA                                   June 2013-Present 

Buyer II

Assist Director of Materials Management in achieving total hospital Inventory turns > 10.5

Assist inventory locations with cycle count variances to achieve less than or equal to 5% of overall stock location values

Receives requests for purchase orders routed to the Material Management Department or the customer’s procurement system.

Receives and reviews purchase requisitions for completeness, contract compliance and conformity to policy and procedures.

Responds to end-user requests and confirmation of emergency orders.

Works with supplier and hospital departments (including nurses and physicians) to coordinate acceptance testing; reports results to supplier and follows up on open issues until resolved and equipment is functioning according to specification.

Investigates pricing and back order issues with customers and suppliers for resolution.

Coordinates processing of equipment repairs and obtaining loaner equipment as needed, or requested.

Assists other departments or clients departments on opportunities to improve product content and cross referencing.

Supports product return process by obtaining appropriate documentation from vendor.

DYNCORP INTERNATIONAL – Camp Walton, Afghanistan
January 2012 – Dec 2012  

Senior Warehouseman 


Oversee nine foreign national personnel on behalf of this $3+ billion military contractor with responsibility for receiving, arranging and distributing millions of dollars in Class 1 materials and supplies.

Inspect perishable and semi-perishable food items to document and report damage and discrepancies.

Supply essential logistical support to ensure proper ordering, palletizing, shipping and storage of supplies.

Maintain MHE licensure and conduct safety training to prevent accidents in a hazardous war environment.

Ready to walk on someone's runway ... My shoot today was awesome..
LOCKHEED MARTIN AERONAUTICS – Marietta, Georgia 
November 2010 – Dec 2011  

Material Controller 
 

Coordinated delivery, assembly and distribution of materials and supplies for the leading defense contractor worldwide.

Ensured inventory availability on the C130 line by closely monitoring levels, reordering supplies and materials and moving parts between warehouse and assembly line.

Scope of responsibility included reviewing work orders for compliance, reporting issues to management and collaborating with designated personnel regarding shipment.

KBR – Camp Talil, Iraq
February 2008 – July 2010  

Senior Logistics Warehouseman 

Led development of organizational structure and processes to achieve objectives in regard to receiving, processing and issuing materials in support of construction and maintenance activities.

Efficiently received and stored parts for 44 supported units with assets worth over $85 million and 10,500 line items.

Gained knowledge of all shipping, receiving and turn-in procedures of military supplies and equipment.

Effectively worked with subcontractors with focus on complying with company policies and procedures.

Directed operations of the Issue Section for the SSA Warehouse in Talil.

U.S. ARMY – Fort Bragg, North Carolina
January 2004 – February 2008  

Medical Logistics Specialist  

Processed $100+ million in medical supplies for over 46 customers in three forward operating bases in OIF.

Entrusted as Logistician in the only Medical Logistics Distribution Battalion in MNC-1 supporting over 160,000 Joint and Coalition Forces.

Handled ordering and distribution of medical supplies for more than 400 customers during Iraqi Freedom.

Utilized specialized techniques for handling, packaging, storing and shipping vault items, vaccinations and packaged blood for immediate customer use.

Received, processed and distributed over $100,000 worth of Class VII supplies in a six month period.

EDUCATION
Pursuing a Bachelor Degree in Business Management, University of Phoenix; anticipated graduation 2012

Completed courses at Western Oklahoma State College (Altus, OK), Trident Technical College (Charleston, SC) and Methodist College (Fayetteville, NC)

