JORDAN MIKA
Jordan1833@comcast.net|847-366-6368|1038 March Street, Lake Zurich IL, 60047|
________________________________________
EXPERIENCE:
Blue Mesa Technologies, LLC, June 2011- Present 
           Experience in Data Entry. Duties include managing Quickbooks, accounts payable, 
accounts receivable, handling invoices, and other clerical work. Additional 
responsibilities include installing maintenance software, maintaining maintenance 
programs, and troubleshooting technical glitches.
Independent Contractor for PuppyLove Petcare, Barrington IL, March 2010- Present

Experience in consultation of services rendered by the company, customer  
relations, and billing.

Kohl's Department Store in Lake Zurich, July 2005- November 2011.


Experience as a Deparment Associate which entailed customer relations and 
product transactions.
SKILLS:  
Proficient in Microsoft Office, Quickbooks, and Maintenance Softwares (Avast, Anti- Malware). 
EDUCATION:
Bachelor of Art from Elmhurst College; History Degree with a minor in English Literature Studies, obtained May 2011. 
Associate Degree from College of Lake County, obtained May 2009.

CERTIFICATIONS:

Paraprofessional Certification, obtained Spring 2012.

Substitute Teacher Certification, obtained Spring 2012.
AWARDS AND ACHIEVEMENTS:
PI Gamma Mu, Spring 2009-Present

Awarded the Transfer Academic Achievement, Fall 2009

Awarded the Legacy Scholarship, Fall 2009

Dean's List, Spring 2008
VOLUNTEERISM AND LEADERSHIP:
Served at Seeds Bookstore at Willow Creek Church, South Barrington, IL, June 2004 -  March 2005.

Served at Promiseland Production at Willow Creek Church, South Barrington, IL, May 2001 – June 2004.
REFERENCES:
Sean Dempsey

Haivision: Software Engineer.

(847) 917-4005
Sean Connors

Avon: Engineering Services Business Unit Leader.

(847) 471-1850

Ashley Mika

HR Generalist

Sage Products LLC.

(847)-366-6376
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