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Education
Strayer University								Bachelors 2011	
		
Business Administration/ Human Resource minor
Member of Alpha Sigma Lambda


Employment

Medical University of S.C.  		Sterile Processing Technician 	1/2012-10/13
Ensure that instruments used by all medical personnel in a hospital or other healthcare facility are clean and sterile. Perform manual cleaning prior to sterilization, placing cleaned instruments in sterilizers such as autoclaves, and starting and monitoring autoclaves. Examine equipment for defects and report problems to staff, test autoclaves and record the results, order supplies, assemble instrument trays, distribute supplies and ensure that sterile supplies are within their expiration date.

Department of State 		CGI  Associates/ Altron Services 		4/2008-8/2011
As a contractor Passport Processing Supervisor for the Department of State in Charleston, SC, this position requires the evaluation and review of any problems in several area that pertain to passport applications, conduct research for adjudicating managers, process and quality control printed passport books, investigated fraudulent shipments, instruct employees of new procedures given by the Department of State, insure proper electronic time keeping for employees. It also requires supervising contract employees in different departments, data entry for each individual passport to ensure proper quality control. . Escort visitors for business purposes throughout the government facility to ensure that sensitive information remains unseen by unrestricted personnel.


American Steel Fabricators		Delivery Driver			11/2004-4/2008
As a delivery person throughout the South East United States, responsibilities included insuring product transportation across state lines was done quickly and efficiently to customers. While in the office, duties for this position included task such as answering multi-line phone systems, shipping products, map questing locations, maintenance of vehicle and government issued travel logs. 





Colorado Mountain Express 	Transporter 		 		11/2005-4/2007
This was a seasonal position transporting guest from airports in Colorado to ski locations such as Vail, Aspen and Breckenridge for the top transportation company in the state. This position required personnel to perform customer service, evaluate road conditions, keep computerized vehicle logs, conduct safety inspection and deliver guest promptly to locations

Radio Communication 		Inventory Manager			9/2003-11/2004
As an inventory manager, personnel perform ordering, shipping, receiving and distribution of electronic parts for a company that installs emergency equipment on vehicles for the local police, hospitals and ambulance departments. Some of the duties also included inputting new items into the system, data entry and controlling inventory in all aspects.  The position also required research on missing parts, computing orders, conducting weekend inventory, tracking global shipments, verify orders for parts and cellular phones sold in-store.

Atwater Counseling Center		Child Counselor			6/2003-4/2006
As a part time and full time counselor for this children’s facility, the position demonstrated the ability to help counsel children of all ages that were mentally, physically and sexually challenged and abused. Responsibilities included but were not limited to conducting group management, plan meals and activities, build courage and self esteem and help direct the youth in some of life’s future endeavors. Monitor all activity throughout facility via monitor to ensure no child leave or is harmed. Walked premises throughout shift and check on children to ensure safety and that no intruders were found. 

The Flower Man			Delivery Person			1/2000-6/2003
This position requires an independent person to travel throughout South Carolina and Georgia delivering flowers to local markets. Working with little to no supervision, personnel conducts customer service, evaluates necessary changes in inventory for the coming week, and fills orders while practice safety on the highway and in specialized vehicles.


	 








