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Authorized to work in the US for any employer
WORK EXPERIENCE
Package Handler
FedEx - Henderson, CO -
2017-07 - 2017-12
Responsible for loaded various sized packages,boxes and larger items onto desired trailers to be set out for delivery. Worked in a fast pace environment. Responsible for good organization of packages.
Administrative Assistant
Thomas Forest Lumber Yard - Henderson, CO -
2017-03 - 2017-05
Responsible for processing and entering in data from lumber order forms into my computer on a specific system. Maintaining a clean, clutter free office environment and other light clerical duties.
Assembly Line Worker
Carefree of Colorado - Broomfield, CO -
2015-08 - 2015-11
Assembly line
As part of the carefree team I was designated to work in the Manual Arms Department. In this department I was responsible for understanding how to run different types of machines, punch presses and power tools that we used to build and assemble awnings to be packaged and shipped to various customers around the US and Australia.
Service Desk Associate
Home Depot 2012-04 - 2015-07
Department Head Training
Home Depot -
2015 - 2015
As part of the Home Depot team I was held responsible for handling customer orders on a daily basis that are logged into their store specific computer systems, I also ran daily, weekly and monthly reports that helped ensure our inventory counts as well as shrink/swell numbers throughout the store. When running these reports I would use Microsoft word and excel to keep an organized detailed report. When needed would also create PowerPoint presentations that I would use to display my work in a different organized manner to show to upper management. I also took part in working on their overnight inventory team which included counting products making sure that what was shown on hand and what was logged in the computer were correct.
Inventory team member
Master craft Boat Factory -
2010-06 - 2010-08
As part of the inventory team I would travel between both plants and go to specified warehouses and perform the inventory counts to make sure that everything would match up correctly with what was imputed into the computer
EXTRA:
I am a very friendly and easy going individual. I enjoy always being on the move being productive. I am well organized and task driven. I am a team player but can also handle being independent. I strive to ensure that all my work is completed in an organized timely manner.
EDUCATION
General
Northglenn HS - Northglenn, CO
2005-09 - 2009-06
