
Christopher Melton

11887 Osceola St.  Westminster, Co 80031 Telephone: 720-626-0725
E-Mail Address: chris.melton31@yahoo.com

STRENGTHS:

Leader, trainer, and team builder with extensive operational and administration experience, as well as, outstanding management, analytical and technical acumen

Committed to fostering a cohesive and productive workplace environment


Excellent interpersonal relations/oral and written communication skills


Versatility, adaptability, and willingness to tackle new responsibilities and multiple tasks; self-starter, assertive, positive “can do” attitude, and team player

Personally committed to the highest ethical standards

Proven history of achieving the highest levels of performance and productivity


Expert ability to perform work related to developing and maintaining relationships with stakeholders in various levels of government, private industry, and federal, state, and local agencies/organizations 


Demonstrated ability to prioritize workloads and meet goals and deadlines


Expert ability to mentor new employees


Expert ability to submit all required reports in a timely manner in an environment of frequent change and unexpected events


Expert ability to develop and deliver training

Team player with impeccable personal and professional integrity 


Resilient, Strong enterprising spirit and character, Innovative thinker, Resourceful

Expert ability to provide technical direction and guidance to assigned team members

PROFESSIONAL WORK EXPERIENCE

U.S. DEPARTMENT OF THE ARMY





2/2002 – 10/2012

. Battalion Unit Movement Officer (UMO)

. Vehicle Commander

. Tank Gunner 

       Guardsmark LLC- Security Officer 12/2012 to Present

COMPUTER INFORMATION TECHNOLOGY SKILLS 


Proficient in use of most major computer systems, information systems, spreadsheet applications, graphic and presentation applications, and word processing applications, including but not limited to: Windows 98 / ME / 2000 / XP / Vista; Microsoft WordPerfect; Microsoft Office Suite: MS Word, MS Excel, MS Access, PowerPoint; MS Publisher; Internet Explore; Lotus 123

HONORS, AWARDS AND SPECIAL ACHIEVEMENTS


Combat Action Badge


Army Achievement Medal


Army Commendation Medals
. Active Security Clearance
LICENSES/CERTIFICATIONS


CERTIFICATE OF TRAINING: UNIT MOVEMENT OFFICER COURSE, 26 JAN THRU 07 FEB 09 (80 HRS)


CERTIFICATE OF TRAINING: Ammo-43 Final Examination


CERTIFICATE OF TRAINING: UNIT MOVEMENT OFFICER COURSE 22 JAN THRU 1 FEB 08 (80 HRS)


CERTIFICATE OF TRAINING:  Stryker MGS Interim Deployable Advanced Gunnery Training System (IDAGTS) Instructor/Operator Course, August 2007


CERTIFICATE OF TRAINING: COLD WEATHER LEADERS COURSE 07-05, FEBRUARY 2007

 PROFESSIONAL SKILLS AND TRAINING


Handling regular and recurring emergency management responsibilities


Managing supply and maintenance support, planning, coordinating, and integrating equipment and equipping actions. 


Developing, reviewing, analyzing, and implementing directives, policies, procedures and programs affecting equipment logistical matters 


Expert on Army maintenance and supply regulations, requirements. 


Expert on Army equipment and logistics systems. Proficient and skilled in analyzing and evaluating logistics requirements, capabilities, budget formulation and resolution of issues. 


Proficient on evaluating readiness postures and providing logistics advice as well as developing, coordinating and implementing improved logistics concepts


Knowledge of a broad range of logistics, analytical and evaluative methods, requirements, concepts, techniques, practices, and procedures to integrate command logistics activities and functions and to resolve related logistical problems of a complex and difficult nature, to include broad level of training in logistics management. 


Thorough understanding of regulation or enforcement programs to select; apply and conduct program evaluation to comply with pertinent rules and regulations.


Knowledge and experience of multi-functional related to logistics management, supply, and maintenance; transportation, support operations, planning, and budget formulation.


Knowledge and training in sustaining and improving logistics support and readiness of Army materiel in the field environment.


Knowledge sufficient to analyze and measure the effectiveness, efficiency and productivity of acquisition, logistics, and technology activity associated with supply, maintenance, wholesale and retail logistics systems; and the life cycle management of equipment, weapons systems, communications systems, and materiel for assigned mission areas.


Extensive experience providing training to organizations on operational logistics support programs such as support agreement management, deployment planning, and other mission areas


Extensive corporate experience preparing and presenting deployment management information such as concept briefings, deployment management program status, readiness status, training status, etc.


Extensive corporate experience conducting deployment management training programs and develop testing


Ability to advise higher level managers/supervisors of capabilities to support logistics operations 


Ability to provide technical advice and assistance on development and implementation of logistics policies associated with: supply, transportation, safety, and/or facilities. 


Extensive experience planning, coordinating and evaluating contingency support, logistics readiness deployment and execution


Extensive experience planning, coordinating and evaluating war reserve material management


Ability to plan, coordinate and evaluate base/expeditionary support and sustainment


Ability to plan, coordinate and evaluate logistics command and control


Extensive experience identifying, analyzing and translating complex information to evaluate options concerning the effectiveness and efficiency of supply programs and operations


Extensive experience resolving logistical problems resulting from new requirements, operational emergencies, program changes, and temporary logistical shortages 


Extensive experience coordinating with suppliers, contractors, and other agencies 


Extensive experience preparing and presenting briefings on logistics programs, projects, and problems


Extensive experience advising higher level management of significant logistics/acquisition problems or risk areas 


Extensive experience consulting with technical specialists in one or more logistics functions (e.g., supply, maintenance, transportation, etc.) on specific requirements and capabilities, lead times, costs, and other matters affecting logistics/acquisition planning and execution


Extensive experience establishing management controls such as milestones, expenditure rates, management indicators, and management reviews


Military logistics expertise and ability to provide management direction and guidance to a specialized logistics staff responsible for the property accountability, inventory, maintenance, movement and disposition of agency assets; managing not only the logistics operations but also coordinating and assisting with locating and recovering assets at off-site locations; and ensuring reports to the Logistics Branch Chief and other offices as required, are submitted accurately and in a timely manner to meet report requirements.


Experienced in planning and establishing general workflow, methods and schedules as assigned.


Highly skilled in integrating separate logistics functions in planning and implementing into a team of professional logisticians working together to obtain common goals and objectives


Providing oversight and coordination for all aspects of program(s) with groups consisting of Equipment Specialists, Engineers, Production Management Specialists, and Inventory Management Specialists.


Furnishing Information and guidance on planning and programming data for assigned system to organizations, depots, and commands.


Reviewing incoming and outgoing correspondence, reports, and plans.


Representing senior staff at conferences 


Preparing presentations on system programs, projects, and problems.  


Making presentations to senior managers, Commanders, Directors and staff, and officials of higher headquarters and other commands.

KNOWLEDGE/SKILLS/ABILITIES


Highly skilled in 
o
Risk Management - Assuring that risk is identified, evaluated, documented, eliminated and controlled within defined program risk parameters.

o
Evaluation - Determining if a process or component is doing what it was designed to do and is producing the intended results.

o
Workload Management - Organizing and completing work activities effectively, efficiently, and in accordance with established priorities.

o
Information Management - Identifying a need for and knowing where or how to gather information; organizing and maintaining information using information management systems.

o
Communications - Communicating in English in a clear, concise manner that is appropriate for the target audience.

o
Teamwork - Working well with other team members; monitor progress; ensuring goals are achieved.

o
Interpersonal Skills - Relating to individuals; considering differing views; considering and responding appropriately to needs, feelings, capabilities; providing constructive and positive feedback; and managing conflict.

o
Decision Making - Making sound, well-informed, and objective decisions based on critical thinking principles and sound facts and data; perceiving the impact and implications of decisions; making recommendations and commits to action, even in uncertain situations, to accomplish organizational goals in timely and effective manner.


Extensive experience in 

o
Requirements Determination - Planning for and determining current and future supply requirements to meet customer needs; 

o
Material Distribution - Planning and determining the distribution and positioning of supplies among major supply stations, stock points, or using activities; 

o
Procurement Authorization - Preparing recommendations and directives for the procurement of material, indicating the types of items, quantities, and at all times, the sources; and 

o
Funds Management - Analyzing planned or scheduled material requirements and forecasts to determine categories and quantities of items, as well as funds required.

Knowledge of purchasing and/or supply regulations (i.e., Federal Acquisition Regulation, Veterans Administration Acquisition Regulation, Federal Property Management Regulations)


Experienced in operating supply systems 


Interpreting technical information


Preparing and disseminating statistical data


Utilizing various procedural and technical manuals, publications and sources, and a variety of supply and technical manuals, publications,  computer software, command operating procedures , and instructions to perform requirements.


Monitoring supply systems programs, and assigned reviews, and recommending actions involving well-established criteria, methods, techniques and procedures.


Managing  and coordinating requisitioning programs for standard and non-standard items including consumable, equipment, hazardous material, computer and word processing supplies.


Experienced Defense Property and Accountability System (DPAS) for inventory controlled government property, and Wide Area Work Flow (WAF)  payment process for commercial contract.


Making purchases with the Government Purchase Credit Card, certifying of all purchases via commercially established banking institutions


Making supply purchases

EDUCATION

HIGH SCHOOL, Medicine Lake, MT

Grad. Date, 2000

Christopher Melton


