Kimberly Melton                  lilkrafty.longo@gmail.com              907-687-0884      
Program Skills: Adobe Creative Suite 5.5, Microsoft Office

Equipment: Mac, PC, Scanner, Desktop Printer, Large Format Printer, Pantone Calibrated Printer, Book Binder, Cutter, Laminator, Collator, Shrink Wrap Systems

3/ 2010- Present              Neumuth Advertising                     Fairbanks, AK

Web Graphic Designer/Assistant
I maintained the web team calendar and oversaw creative direction for each project assigned to my department. As a designer I provided mock ups of wire frames to clients and governed deadlines and milestones for each project. I also provided support in creative direction in other design efforts for Neumuth.

1/ 2009- 9/ 2009            OPUBCO                                      Oklahoma City, OK
Web Graphic Designer/Assistant
I provided a variety of Administrative Support tasks such as scheduled meetings between IT, Marketing, and Project Managers. I maintained the team calendar and oversaw creative direction for each project assigned to our department. I governed project deadlines and milestones to marketing and design team members. In addition to that I prepared, reviewed team correspondences, and provided final reports on projects to the Art Director. As a designer I provided storyboarding, print, and web material in a projects spec list. I have extensive knowledge of Adobe Illustrator, Photoshop, InDesign, Flash, Microsoft Word, Excel, Powerpoint, and Outlook. I also have extensive experience using equipment such as large format printers, commercial printers, scanner, Mac and PC systems.
5/ 2008- 10/ 2008            PETRA Industries                    Edmond, OK
Web Graphic Designer / Assistant
I provide numerous tasks as a graphic designer and an assistant to the Marketing Manager. I created and implemented graphics for their web site, sister sites, and micro sites. I assisted in the creative direction of the company’s corporate identity and any web marketing efforts such as ads, email blasts, and UIs. I researched and analyzed trends and data for each project. I collaborated with IT and Marketing department to meet delivery dates on projects. I worked daily with programs such as Creative Suite CS3, Flash and Microsoft Word, Excel, Powerpoint, and Outlook. I have extensive knowledge of office equipment such as commercial printers, PC and Mac systems, scanner, and fax machine.
10/2007-4/2008         Officemax Impress                         Mckinney, TX 
Production Artist/ Manager Assistant
I provided numerous administrative support tasks and customer service for the Impress department. I did so by analyzing print files to ensure that they met printing criteria. I also processed and finalized project files to ensure that they were completed accurately and filed appropriately. It was essential to be an innovative artist but it was just as important to provide the highest quality of customer service for our clients. I did so by creating a friendly environment and providing reasonable deadlines and quotes. I used the following programs on a daily basis , Adobe Photoshop, Illustrator, InDesign, Microsoft Word, Excel, Powerpoint, and Outlook. I also have extensive experience with large format printers, commercial printers, PC system, scanners, scoring and binding machines.
8/2004- 8/2007       HowStuff​Works.com / Discovery 
           Atlanta, GA 
Graphic Designer / Art Director Assistant
As a Graphic Designer and Assistant I provided numerous tasks such as maintenance of the Art dept calendar and scheduled meetings between key departments. I designed and prepared official and personal documents such as forms, charts, memos, and letters. I also researched, collected and analyzed trends and data to complete projects thoroughly.  I extensively used Adobe Creative Suite CS2, CS3, Microsoft Word, Excel, Powerpoint, and Outlook on numerous projects. I also have extensive knowledge of commercial printers, scanners, and fax machines.
Education 

3/2004- 6/2006 
Art Institute of Atlanta,  Atlanta, GA 

Bachelors of Fine Arts and Graphic Design

GPA 3.2
192 credit hours acquired

Classes:

English II, College Algebra, Graphic Symbolism, Art History I, II, III, Web Design, Psychology, Business of Graphic Design, Art Direction, Professional Communication, Senior Portfolio Project
2001-6/2003 
Keiser College Melbourne, Fl 

Associate of Science in Computer Graphics and Design
GPA 3.7
72 credit hours acquired

Classes:

2-D Illustration, Multimedia Production, 3-D Modeling, Intro to Computer Information Systems, Layout and Composition, Publication I  & II

Achievements

Completed 4 years of Americore Elderserve
                          , 

Certifications

Certified Proficiency Typing 63 WPM
Certified Proficiency Ten Key 10932
