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melinda.spradley@yahoo.com
 CAREER SUMMARY

20 years of senior level manual underwriting experience of mortgage loans successful knowledge in Fannie Mae, Freddie Mac, and FHA and VA guidelines.  Knowledge of consumer protection regulations such as Consumer Protection Act, CFPB, AML, KYC, and BSA; Formulated conclusions and recommendations and presented findings to senior management and experience in areas of CFPB, AML and BSA knowledge, including, but not limited to: the Truth in Lending Act, Real Estate Settlement Procedures Act, Equal Credit Opportunity Act, Electronic Fund Transfer Act, Federal privacy law, and Fair Credit Reporting Act, OCC Order (DFAST) Foreclosure Review.   Experience in Quality Assurance / Due Diligence/Securitization Underwriting according to FHLMC/FNMA guidelines; 5 years of additional experience as Loss Mitigation/Short Sale Specialist and bankruptcy. Senior expertise in performing  manual underwriting as well as strong utilization of AUS and mortgage software systems such as:  DU, LPS, Empower, DEXMA, Loan Status Manager, WP II, Fidelity,  QAS, Falcon, Sirs, CLM.  Proficient with Microsoft Office Suite, Lexis Nexis, Calyx Point, Foreclosure Managements System, Clairifire, VendorScape, CaseAware, LPS Desktop, Real Resolution, LenStar, PACER, DU/LP, Fortracs, Fiserv and Newtraks Fidelity, Res.NET, AMN, Fannie Mae’s TRAKS and REOTrans          

   Experience:
Correspondent Conventional Underwriter                       7/2015- Present             Farmers Branch TX 
Texas Independent Bank
Render and Communicate decisions that most effectively mitigate the risks present in the case file, including data integrity and validity of information submitted to company and all risk factors related to credit, income, assets, appraisal, title, survey and compliance. 
 Comprehensive knowledge in State and Federal Regulation
 Comprehensive knowledge in Fannie Mae and Freddie Mac guidelines and fraud policies 
Analyze Business and Personal Tax returns for Self Employed borrowers. 
 Full credit, income, assets, title and collateral review of all loan files.
Verify case file data, including findings and calculations to determine loan compliance. 
Audit case files in internal loan origination systems and automated underwriting applications. Update codes and other loan data, as required. 
 Authorize loan funding or acquisition requests 
 Monitor rate locks on loans to ensure that program, product and other loan feature changes are consistent with LOS/AU terms and guidelines. 
Review suspended case files to expedite resolution. 
Prepare and audit loan servicing case files for each funded/purchased loan on funding date. 
Produce adverse action notices and perform systems updates to ensure that all regulatory requirements are complied with. 

Reviewed 4-5 new files per day and re-submissions and final conditions
Provide regular status updates to banks vendors and borrowers
Inscope International (Freddie Mac)                                     8/2014-7/2015                Dallas TX 
Quality Assurance Underwriter 

Responsible for examining servicer’s execution of Freddie Mac underwriting programs and compliance with guidelines
Responsible for reviewing loan documents to determine services' compliance with Freddie Mac underwriting guidelines for   conventional purchases, refinances, HAMP and standard modification loans.

Responsible for applying written instruction, training materials and policy-related direction to loan file reviews associated with Freddie Mac-approved servicers. 

Responsible for thoroughly reviewing servicer loan file images in a document management system (Blitzdoc) and documenting review results in access database. 
Responsible for recording complete detailed and accurate review results 
Kaage Consulting Group   (Wells Fargo)                 07/2013 – 07/2014                            Dallas TX 
Conventional Underwriter 4/Quality Assurance Underwriter 

Completed an accurate and thorough audit of the mortgage loan files within prescribed SLAs

 Maintained knowledge of all industry changes and have the ability to adapt to those changes Actively participate in solutions or improvements within department and division

In depth knowledge of all legal, compliance, regulatory and investor requirements for the product set

Meet or exceed productivity levels established by Management and credit quality standards set forth by RBS

 Collaborated with colleagues to facilitate defect remediation assuring file meets investor and RBS guidelines 

 Provided appropriate written and verbal feedback to colleagues and management regarding loan quality, system accuracy and    credit risk

Reviewed FNMA, FHA/VA, and USDA loan packages to ensure files are underwritten to comply with company and investor guidelines

Utilize risk assessment tools to confirm loan eligibility and determine next steps to resolve underwriting deficiencies and data integrity issues

 Indecomm Global Services (Ally Bank)                                03/2013 – 06/2013                          Remote 
Remote Conventional underwriter 
Underwrote 6-7 loans per day via DU, LP or manual underwrite.
Cleared conditions on various files underwritten via Conventional.
Made calls to Broker concerning alternative programs.
Products:  Jumbo, Homepath, DU refi plus, Open access, Purchase, Refinance, Cash out and HECM 
Full credit, income, assets, title and collateral review of all loan files.
Permanent & Non-Permanent Resident Aliens
Credit Risk Certification for FHA, performed post close review on FHA loan files 
Signing Authority up to $650,000
(Fannie Mae National Underwriting Center)                 03/2012-03/2013         Addison TX/ Remote 
   QA Repurchase Underwriter 
Review performing loan files for purchase and underwriting quality

Conventional loan review, all types:  Jumbo, Purchase, refinance, (HECM) Reverse Mortgage, TX C/O, NY CEMA, HARP/Open Access, No C/O-Rate and Term, Condo, PUD, Co-ops, attached - detached

Required to audit 4-5 loans daily, with no more than 95% error quality,

Ensure the loans meet credit and eligibility standards, pricing guidelines, and other requirements of the Selling Guide or negotiated variances

Capture critical loan data earlier in the process and validate information before, during and immediately after loan delivery

Fluent with policies, tools, and resources such as Allregs, Lexis Nexis, Real Quest, ALPHA, VET, Data Quick, the web and CPM

Verify loan decisions are based on more complete data, and meet Fannie Mae requirements

Communicated the results of the reviews to the lenders verbally, written and via email through QAS. 

New Bold Advisors (JP Morgan Chase)
          05/11 – 03/12                            Coppell TX

Conventional Underwriter

Frontline underwriting for all conventional loan programs;

Credit review and/or approval via credit report, income analysis, assets, appraisal, title and remaining credit documents to litigate the risk;

Underwrote 4 loans daily, and reviewed all loan conditions within 24 hours;

Maintained excellent Customer Service with clients, internal/external and 3rd party venders;

Underwrote Jumbo, conforming, non-conforming, AUS and manual review
Signing Authority of $650,000
Apple One (RR DONNELLY)                                06/09 – 01/11                                     Atlanta   GA
  Repurchase Analyst / Forensic Underwriter 

Reviewed mortgage applications and borrower’s profile, financials, documentation and system data to determine compliance with lender Product Guide, and program specifications 
Validation of system information on AUS to ensure accuracy with documentation received.  Determine if the loan meets all policy and product guidelines and the approval was justified.
Reviewed closed loans for eligibility with respect to the lenders guidelines by analyzing and verifying all critical underwriting calculations. Identify transaction components that indicate a potential for fraud. 
Performed risk analysis and make decision regarding deficiencies identified during review process of the loan by analyzing the credit, income, and appraisal and compliance data and/or guidelines. 
 Apple One   
                                                 05/07- 06/09                                          Birmingham AL
HAMP/ modification Underwriter 
	

	


Reviewed loan submissions submitted from Loss Mitigation to generate an initial credit decision in alignment with HAMP underwriting policy.  

Documented credit stipulations aligned with the credit decision to obtain and cleared stipulations for the final decision of the loan.

Reviewed loans for final approval after credit stipulations are obtained to ensure the stipulations are accurate and the loan file reaches final decision. If the any stipulations are not acceptable, advised processor to obtain the necessary documentation. Bottom of Form

FIRST CONSUMER MORTGAGE                      11/02 - 03/07                                      Dallas, TX
   Quality Control Underwriter 
Underwrote wholesale, Alt-A, Jumbo, Stated Income Stated Assets, conforming/non-conforming loans, and home equity loans (4-5 loans per day)

Analyze and validate loan documentation through automated underwriting systems Desktop (DU) and Loan Prospector (LP)
Interact with loan processors, account executive and brokers.

Sign-off Authority up to $650,000.00

2nd level reviewer of collateral for level 1 and 3 Underwriter

2nd level reviewer of credit and collateral for denied loans decision by initial underwriter
Mentor Junior Underwriters and Loan Processors

   Education:   Southern Methodist University BA Marketing & Advertising 2006
