        ____________                                                Eda Medica                                      
Castle Rock, CO 80108  
303.396.3955 
emedica@comcast.net                                                                                                                               

Objective:   To obtain a Human Resource position that fully utilizes my strong leadership and management skills through training and empowering employees.
Education:
Cuyahoga Community College   AAS in Physical Therapist Assisting Technology
Cleveland State University        BA in Liberal Studies 
Experience:
10/2011-current
Legacy Healthcare 
Denver, Colorado
Rehabilitation Director/PTA
Human Resource duties: orientation of new staff and development of current staff.  Maintain compliance with medicare, HIPPA and OSHA. Employee relations. Weekly analysis, communication with facility management, conducting health/wellness seminars. 

6/2010-10/2011
Ensign Group
 Englewood, Colorado	               
Trainer /Physical Therapist Assistant	 
New physical therapy hire orientation, Clinical Instructor, Management of treatment schedules and plans to achieve set goals.  Communication with interdisciplinary staff, training/implemented in-services to staff/caregivers, maintained current and created new relationships.  Monitoring HIPPA/insurance/OSHA compliance.  Team player with little to no supervision.   Specialized dementia training.



11/2008-6/2010	
Optimal Home Care, Inc. 
 Denver, Colorado  	  
PTA- home health			
  	
Management of caseload with scheduling, communication with interdisciplinary staff, managing treatment plans to achieve set goals, training staff/caregivers, equipment maintenance and ordering, customer service with facilities, training caregivers and patients, maintaining relationships.  Part of a team and operated autonomously.   OSHA, HIPPA, and Insurance  compliance.

8/2002-3/2003		
Progressive Insurance 
Mayfield Heights, Ohio
Customer Service Processor	    	
Effective customer service, processed insurance policies that included communication with insured and agents.  Goals for accuracy consistently achieved due to effective time management skills.

7/2000-8/2001		
Elk & Elk Company, LPA 
Mayfield Heights, Ohio    	 
Human Resource Manager     	
General HR: Ensured compliance with employment laws and policies, recruiting, overseeing the general operations, Employment verification, on-boarding, trained/disciplined staff, revised and implemented employee handbook, assisted benefits manager with benefits administration, managed advertising account, organized and conducted staff meetings, decreased turnover rate by 100%.  Employee of the month.
