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	SUMMARY:
	Experienced in customer service, front desk reception and administrative duties. Working knowledge of computers including Microsoft Office, Photoshop, Internet. 



	OBJECTIVE:
	To find an interesting and challenging long-term position where I can utilize my abilities to promote the company objective while increasing my skill level. 



	EXPERIENCE: 
	Front Desk Agent

04/2012 – 08/2012 Boulder Mountain Lodge, Boulder, CO

02/2008 – 11/2008 Holiday Inn Select, Denver, CO
12/2002 – 08/2003  Ramada Inn, Boulder, CO
07/1998 – 08/2001  Holiday Inn Express, Boulder, CO
Reservations, Check In/Out
P.O.S. Transactions, Light Accounting
Room Service



	
	Administrative Assistant 
12/2008 – 10/2011  StudioSoft Design, Denver, CO
Design, Composition, Editing
Market Research, Product Evaluation
General Office Duties, Errands



	EDUCATION: 
	Boulder High School, Boulder , CO 1994 - 1998
University of Colorado, Boulder, CO 2001 – 2003
New School of Massage Therapy, Chicago, IL 2005 - 2006
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