Lee McQueen
1535 High Street
Denver, CO 80218

leemcqueen3@yahoo.com
www.mcqueenpress.com

Business Owner 2006-present

Publisher. McQueen Press (mcqueenpress.com). Mar 2006-present.
* Registers and clears copyrights and permissions. 
* Researches and gathers data and information from online databases and interviews.
*Writes, copyedits, and publishes fiction and non-fiction works in print and electronic with Microsoft Word, Adobe Professional, and HTML.

*Designs and administers SEO website, YouTube channel, and WordPress blog.

*Creates and executes marketing plans and public appearances with book covers, business cards, postcards, posters, flyers, press releases with Microsoft Publisher and Adobe Professional.

*Contracts binding and distribution of published works with Amazon, Kindle, Barnes & Noble, and CreateSpace.

Producer. Blue.Green.Fusion (mcqueenpress.com). Sep 2010-Jul 2011.
*Produced public affairs webcast on renewable energy, jobs, and the economy.

*Wrote scripts with Microsoft Word.

*Interviewed guests with Flip Cams.

*Provided technical support for sound, cameras, iMovie software, and iMac hardware.

*Edited digital video with iMovie on Mac hardware.

*Distributed via social media including YouTube, Facebook, Twitter, LinkedIn, iTunes.
Part-time Employment 2010-2011
Program Assistant. Drake University. Des Moines, IA. Nov 2010-Jul 2011.
*Circulated and reserved iPads, Kindles, Flip Cams, laptops, and books to faculty, staff, and students with online catalog on Mac hardware.
*Cataloged and copy-catalog over 1500 books, small electronics, and office equipment. 
*Assigned projects to, supervised, trained three student assistants on circulation software.
*Wrote and uploaded news releases to content management system. 
Editorial Assistant. Pioneer Communications. Des Moines, IA. Mar 2010-Sep 2010.

*Compiled, fact-checked stories, photos, and photo captions for magazine articles.

* Verified photo resolutions with Adobe Photoshop on Mac hardware. 

*Organized freelancer, advertiser, newsstand, and distributor lists for billing with Filemaker.

Freelance/Contract 2005-2009
Copywriter. ECA Chicago. Westchester, IL. Jun 2008-Feb 2009. 
*Researched, compiled data with online databases, websites, industry literature, primary documents, and interviews for web-based marketing campaign. 

*Wrote SEO website content, research articles, press releases on PC hardware.

*Proofread and edited business literature and website content.
Administrative Assistant. Towers Perrin. Chicago, IL. Apr 2007-Apr 2008. 

*Created and/or edited Microsoft Word documents, Excel sheets, PowerPoint presentations including images, footnotes, charts, labels, tables on PC hardware. 

Librarian. Ctr for Rsrch Lib (contracted by C. Berger). Chicago, IL. Dec 2005-Oct 2006. 

*Maintained library database with library software on PC hardware.  

Independent Research, Study, Writing 2003-2005 
Full-time 2001-2003 

Reference Librarian. Texas A&M University. College Station, TX. Sep 2001-Mar 2003. 

*Provided reference for undergraduate, graduate, and doctoral-level students and faculty. 
*Taught bibliographic instruction on the use of electronic and print resources. 
*Served as subject specialist for Education Administration and Human Resources.

*Created, edited, and maintained web-based research guides with HTML, FTP, Notepad.
*Wrote conference papers and made presentations in Mexico and Cuba.
Education 

Master of Library Science. State University of New York at Buffalo. 
Bachelor of Arts in Political Science/Spanish Minor. Xavier University of Louisiana.
Public Affairs graduate coursework. University of Texas at Austin.
Membership

Rocky Mountain Fiction Writers
