Leonard E. McNutt
2726 Longfellow Drive SW
Decatur, AL 35603
Cell: (256) 476-8072
Email: E.McNutt@hotmail.com 



9/25/13


To whom it may concern:

I have been a loyal employee of International Paper for the past 30 years. During my employment, I have worked in the Roll Finishing Department. I started in the department as a Utility Helper and worked my way up to the Lead Operator, also referred to as Crewleader. 

Not only am I employed full-time with International Paper, I also own and operate three local businesses: LOJ Enterprises – a foreclosure and renovation company (7 years), Tide Investment – loans start-up money to new businesses (7 years), and Sunrise Properties – a rental property business (2 years). 

Since I am not only an employee but also a business owner, my knowledge and experience is versatile. I believe my strongest qualities are:

· highly developed communication skills 
· dependable and trustworthy
· vast comprehension of managing and maintaining facility operations
· focused, self-motivated and goal oriented
· ability to work with a diverse group of people

Recommendation letters are available upon your request. 

I look forward to meeting with you to discuss any questions you may have. Feel free to contact me by phone, 256-476-8072, or email, E.McNutt@hotmail.com. 
 
Thank you in advance for your consideration.

Respectfully,



Leonard E. McNutt
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Leonard E. McNutt
WORKING EXPERIENCE

International Paper
Courtland, AL 35618
 2010 – Present (mill closing 1st quarter 2014)
Lead Operator
· Identify and correct safety issues
· Monitor and record information in PPR (Paper Production Reporting)
· Manage work flow schedules
· Communicate with facility liaison
· Enter work orders, order supplies, etc… using SAP (Systems, Applications and Products)
· Project supply inventory
· Recommend maintenance  /operations work for outages
· Review outage write up plans
· Review lock outs
· Facilitate daily team and tool box meetings
· Delegate 5S (sort, set in order, shine, standardize and sustain) projects

1988-2010
Rewinder Production Operator
· Operate rewinder machine
· Operate baler
· Complete quality checks
· Carry out equipment Basic Care
· Monitor and record information in PPR (Paper Production Reporting)
· Prepare products for manufacturing
· Diagnose and perform minor maintenance repairs on equipment
· Implement “Lock Out” procedures
· Interpret order instructions
· Address and clarify any safety issues
· Power Industrial Truck operator

1983-1988
Utility Helper
· Operated roll kicker, crimper, head press and roll labeler
· Performed quality checks
· Completed PIT certification
· Performed equipment Basic Care
· Assisted Roll Wrap Operator and Winder Helpers

Ingall’s Iron Works
Decatur, AL 35601
May 1977 – May 1982
· Welding
· Fitting
· Blue print reading




SKILLS
· Trained to operate  Powered Industrial Trucks
· Ability to promote and maintain interpersonal relationships
· Sustain a safe work environment
· Address safety and job procedures through written communications
· Wrote safety procedures for the PS&D (Production Services & Distribution) Department
· Conduct yearly updates and edit SOPs (Standard Operating Procedures) for PS&D
· Organize and schedule production
· Maintain mechanical and computer systems
· Coach and train employees 
EDUCATIONAL QUALIFICATION

Diploma
Decatur High School
Decatur, AL  35601
1970-1974

Calhoun Community College
Tanner, AL 35671
1975

Freed-Hardeman College
Henderson, TN 38340
1976

ADDITIONAL TRAINING
· Situational Leadership
· Biz Wiz Instructor
· AIDT (Alabama Industrial and Development Training)
· Coaching I, II & III
· How to coach employees
· Calibration Skills
· Lock Out procedures
· Mill Facilitator & Mill Business Leader 
· After taking course, taught the course

INTERESTS AND ACTIVITIES
· Sunday School teacher
· Youth director
· Clergy
· State youth mentor
· Volunteer as soccer coach
· Coach tennis for high school in Decatur
· Playing tennis

