Jordan Tyner McMinis
jordantm22@GMAIL.com
Clearance Level: NACI

Resource expert and problem solver with 8 years experience in Logistics, Warehousing, Supply, Shipping and Receiving, Inventory Planning and Control, and Distribution. Comprehensive experience in the development of operational plans, policies, and procedures necessary to provide support in the areas of inventory management, storage management, cataloging and property utilization. Recommends and coordinates the logistics support structure to perform the logistics functions of the project. Analyzes work processes and develops metrics for measurement of performance.  Sustains a professional appearance in fast-paced environments.

· Certified Forklift Operator
· Customer Service
· Distribution

· Inventory Planning and Control

· Logistics Operations
· Materials Control 
· Microsoft Office

· Personnel Supervision
· Supply / Shipping and Receiving

· Warehousing and Cargo Operations

Professional Profile

· Possess vast experience in logistics, supply, inventory, stock, storage, and facility requirements. 
· Accomplished in developing effective processes and directing complex logistics functions for multimillion-dollar projects.  

· Excels at coordinating tasks of numerous internal divisions and external agencies to ensure rapid, accurate delivery of materials and resources.  
· Advanced expertise in reviewing invoices and shipping manifests to ensure full compliance with local and national regulations.  
· Provides solutions and answers to complex and unique logistic situations involving storage, manipulation, movement, and control. 
· Excellent understanding of the principle of performance evaluation and prediction to improve product and systems safety, reliability, and maintainability.
· Combines solid leadership and team-building expertise to train, motivate, mentor and supervise highly productive personnel.
· Experienced in executing cost saving and energy saving techniques/measures.
Professional Experience

Worldwide Language Resources, Inc. – FOB Shank, Afghanistan



  Aug 2012 – Present
 Mail Handler
· Load and unload mail from pallets, trucks, conexes, and tri-walls 
· Sort letters and parcels for delivery to units and companies 
· Inspect all outgoing mail and seal customers boxes

· Escort mail clerks to mail bins/tri-walls to pick up their mail 

· Scan/manually upload all accountable mail 

· Sanitize all postal equipment 

· Operate forklift/bob cat to load and unload mail from conexes, pallets and trucks 

· Cleaning of work area

· Perform as assigned as well as load pallets into conex containers or move mail to the flight line to be loaded onto aircraft.  

Service Compressor Parts, Inc. – Lumberton, NC






  2004 – 2012

Assistant Warehouse Manager
· Collected special orders, vendor purchase and customer returns.

· Oversaw shipping and receiving of industrial A/C compressor parts. 

· In-charge of all storing, issuing and receiving warehouse stock valued over $900,000 dollars.

· Organized and processed customer orders to ensure trucking departure timelines were met.

· Loaded trucks for shipment in a safe manner to ensure no product damage.
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