	susan mclennon

	2931 W. 17th St., greeley Co.80634, 970-673-8345, susanco05@comcast.net

	Qualifications Summary 

	Experienced in working fast-paced environments demanding strong organizational, technical, and interpersonal skills. Trustworthy and committed creating to superior product. Confident in interactions with individuals at all levels. Detail-oriented and resourceful in completing projects with ability to multi-task effectively. 


	Experience
	2010 to current
	Tolmar Inc.
	Fort Collins Co.

	Tech 1 – Machine Operator
Can Operate several different kinds of packaging and labeling machines 
Can independently lead my own  process
Can independently setup, execute and tear down a process
Can operate and follow full GMP procedure
Can Independently fill out Batch records, Log books, Hold tags, In process tags and any other documentation required for process




	2006 to 2006
	Wal-Mart Vision Center
	Loveland Co.

	Optometrist in training
Vision testing
Placing  orders
Repairing  glasses
Insurance verification

	2003 to 2006
	Advantage Copier Sales
	Crestwood, IL

	Office Manager
Working with vendors, Ordered supplies and parts
Costumer service
All incoming and outgoing billing
Some sales and delivery
Obtaining credentials on customers and vendors

	1997 to 2000
	Bimba Manufacturing
	Monee, IL.

	Assembler
Assembled air cylinders
Worked with several different types of gauges
Worked with and independently operated Rolling lathe, Hydraulic press and Hydraulic lubricating machines
Certified in Blue print reading, Gauging and Quality control

	Education

	1986-1989
High School Diploma
	Bloom
	Chicago Heights, IL


	References

	References are available on request.



