Kenneth Danell Mckenzie

Kenneth.d.mckenzie@outlook.com

4109 Kittery Point ●Snellville, GA, 30039 ● (678)622-5203

Objective
To find a challenging career in an esteemed organization that I may grow professionally, utilize my skills, and expertise while offering the chance for advancement.
Education
ITT Technical Institute (2010-2012)

Currently Enrolled in the Bachelors program for Information Technology and Computer Networking Systems 

US Army Diesel Mechanic School (Fort Jackson, SC)

Light wheel mechanic (63B)

Special Skills    Computer Specialist, SAMS-E, PeopleSoft, Banner, AS400, ProAlpha, WebCT, Kronos, SAP, Lawson, ADP, Oracle, Windows 2000 & XP, Desk Top Publishing (Advanced), Microsoft Word, Access, PowerPoint, Excel, Lotus Notes, MS DOS, Word Perfect, Internet Surfer, E-mail, Integration between programs, Multi-tasking, Electronic Calculations, Copiers, Fax Machines, Word Processing, 10 key 95 strokes per minute, Filing, Computer Data Entry, Microsoft Outlook (Email), knowledge of customes Customer Service, Team player with strong work ethic, Excellent Phone Skills, Good Written and Verbal Communication Skills.  
Qualifications

· Seven years of experience in the logistics field.

· Seven years of experience conducting and supervising major ordnance audits, order filling, shipping/receiving, inventory and stock control, technical documentation systems usage, freight movement and forwarding, compliance with Customer/Borders rules and regulations, and TSA standards.

· Seven years of experience in maintaining, repairing, installing, operating and handling 1-10 ton trucks, Hum-V trucks, and courier equipment.

American Air Filters (Doraville, GA) August 2012 – Present

Logistics Specialist

· Reviewed and monitored the timely confirmation and accuracy of inbound inventory, outbound shipments, and book adjustment transactions to ensure accurate inventory management records.  
· Coordinated and performed the taking of physical inventories in accordance with the manufacturers’ requirements, investigates inventory variances; directs the performance of daily/weekly cycle accounts and adjusts inventory records if necessary.  
· Coordinated delivery/pick up of materials from supply room, if exists. 
· Coordinated the activities associated with product recalls upon request. 
· Prepare purchase orders, quotes, and set delivery dates for shipments for possible and existing clients.
· Place and fulfill orders for stock, supplies, and inventory from suppliers domestic and overseas.
· Monitored the activities associated with customer return shipments including overages, shortages and damages; communicates concealed damages to manufacturer. 
· Coordinated damaged and defective products, ensuring it is accounted for and properly handled by dumping, reconditioning, or returning to producing plant. 
· Supervised all inventory control personnel, if any, to achieve objectives relating to inventory control management, provides communication and suggests inventory improvements to supervisor. 
· Provided back up to purchasing agent, if necessary.
· Keyed receipts of materials, if necessary.
· Performed other related duties as assigned by management.
· Effectively communicate with associates and customers in person and via telephone, verbally and non-verbally to accomplish necessary objectives
· Effectively review performance of subordinates, if any, to ensure compliance to requirements
· Supervises and coordinates activities of workers engaged in verifying and keeping records on incoming and outgoing shipments, and preparing items for shipment: Studies shipping notices, bills of lading, invoices, orders, and other records to determine shipping priorities, work assignments, and shipping methods required to meet shipping and receiving schedules, utilizing knowledge of shipping procedures, routes, and rates.

· Determined routing and legal load limits of trucks, according to established schedules and weight limits of states.

· Inspected loading operations to ensure compliance with shipping specifications, and seals loaded boxcars and truck doors.

· Inspected material handling equipment for defects and notifies maintenance personnel or contacts outside service facility for repair.

· Maintained vehicle maintenance report.

· Directed movement of shipments from shipping and receiving platform to storage and work areas.

· Utilization of SAP for company based operations and for Shipping/Receiving/Customer support

Aecom, Shipping Coordinator (Contract position overseas-Afghanistan) Oct 2011-July 2012

· Schedules material for shipment to meet forecasted department requirements and coordinates with internal and external departments to fulfill orders. 

· Handles the receipt and shipment of all non-precious metal raw material chemicals stored at the warehouse and delivers chemicals requested to support combat services

· Assists in supervising daily operations of the warehouse. This includes the operations required to ensure that defect free vehicles is supplied.

·  Maintains direct responsibility for the work efforts and procedures adherence for all contracted labor at the warehouse ensuring that practices (work/safety) are followed

·  Performs a physical inventory on a monthly, semi-annual and fiscal inventory basis ensuring that all inventory control systems are reconciled to reflect the accurate status of warehouse

· Performed inspections, freight tracking, freight planning, inventory control, organization, accounting, and computer maintenance with the usage of documentation application including SAMS-1,2, and E, and ILS (similar to SAP).
Military
Georgia Army National Guard (277th Maintenance Co August 2006 –2012)
Experience

· Establishes and maintains stock records and other documents such as inventory, material control, accounting and supply reports.
· Performed inspections, freight tracking, freight planning, inventory control, organization, accounting, and computer maintenance with the usage of documentation application including SAMS-1,2, and E, and ILS (similar to SAP).
· Place and fulfill orders for stock, supplies, and inventory from suppliers domestic and overseas.
· Establishes and maintains automated and manual accounting records, posts receipts and turn-ins, and performs dues-ins and dues-outs accounting. Corrects error and exception documents.

· Reviews and verifies quantities received against bills of lading, contracts, purchase requests, and shipping documents.

· Prepare purchase orders, quotes, and set delivery dates for shipments for possible and existing clients.

· Unloads, unpacks, visually inspects, counts, segregates, pelletizes, and stores incoming supplies and equipment. 

· Maintains stock locator system and administers document control procedures. Repairs and constructs fiberboard or wooden containers. Packs, crates, stencils, weighs, and bands equipment and supplies.

· Removes, orders, replaces, adjusts, cleans and installs parts and components such as wheel seals, switches, sensors, fuel pumps, water pumps, power steering pumps, brakes, filters, radiators, bearings, springs, shock absorbers, wheel cylinders, starter motors, mufflers, battery cables, and other items of similar complexity. 

· Independently performs routine repairs and maintenance functions in remote locations that can be accomplished by removing, cleaning, reinstalling, or replacing defective parts of components and systems using standard parts. 

· Conducts limited readiness and repair inspections on vehicles and associated equipment supported by the activity. 

178th Infantry Battalion / 101st Command – Afghanistan (November 2008- August 2009)

· Conducting major ordnance audits, order filling, shipping/receiving, inventory, and stock control in the U.S. Army
· Assisted as driver for combat missions

· Maintaining power assisted brake systems, wheel vehicle suspension systems, wheel vehicle wheel/hub assemblies, wheel vehicle mechanical (manual) steering systems, wheel vehicle hydraulic (power) steering systems, and wheel vehicle crane/ hoist/winch assemblies.

· Performing duties in preceding skill level, supervised soldiers and provided technical guidance to the soldiers in the accomplishment of their duties.

· Supervised soldiers and provides technical guidance to the soldiers in the accomplishment of their duties.  Supervises unit maintenance on wheel and track vehicles, material handling equipment, power generation equipment and upkeep of hand and power tools. Perform battlefield damage assessment and repair (BDAR). Supervises recovery operations.

· Maintained and ordered parts for compression ignition engines, compression ignition engine fuel systems, compression ignition air induction systems, wheel vehicle exhaust systems, vehicle liquid cooling systems, vehicle starting systems, vehicle charging systems, wheel chassis electrical systems, standard transmission assemblies, automotive transmission assemblies, air-controlled semi-automatic transmission assemblies, transfer assemblies, propeller shaft assemblies, axle assemblies, drum brake systems, hydraulic brake systems, air/hydraulic brake systems, air (wedge, s-cam) brake systems, mechanical brake systems, wheel vehicle suspension systems, wheel vehicle wheel/hub assemblies, wheel vehicle hydraulic (power) steering systems, fifth wheel assemblies, wheel vehicle crane/hoist/winch assemblies, and material handling equipment (MHE) hydraulic systems.

Other 

 

Experience 

Feb 2010-Oct 2011 Allied Barton Security Services- Security Officer: Provide security to designated site, CCTV monitor and repair, computer applications monitor and repair, demonstrate outstanding customer service and care

Atlanta, GA

Reason for leaving: Laid off/Lack of work

July 2007-Nov 2008 Cana Communications- Fire Alarm and Field Technician (Access Control, Security CCTV, and Gate Control systems): Installing, testing and inspecting, troubleshooting/servicing Radionics Security/Fire/Access Control Panels, Caddx NX-8 Security/Fire Panels, various Silent Knight (Honeywell) Fire Alarm Systems, and EST Fire Alarm Systems (QUICKSTART, EST 2,and 3, and FIREWORKS), Knowledge and understanding of wire diagrams and blueprints for cabling and construction, Customer Support and Care
Kennesaw, GA, Supervisor Julie Holland, Contact # (678)766-6600

Reason for leaving: Active Duty tour with military November 2008 – August 2009

