Wayland McElroy

waylandmcelroy57@hotmail.com

5786 DeGiverville

Saint Louis, Mo. 63112

314-369-2162 



OBJECTIVE
To obtain a position in accounting/auditing that allows me to utilize my analytical and interpersonal skills.

EDUCATION

University of Missouri-Saint Louis





Bachelors of Science in Business Administration  

RELEVANT

Experience managing client accounts and handling client issues

SKILLS


Strong problem solving and decision making capabilities




Proficient knowledge of Microsoft Word, PowerPoint, Excel, and Access




Extensive experience in service, sales, and collections




Professional oral, written, and communication skills

EMPLOYMENT

Harris-Stowe State University

Saint Louis, Missouri

February 08 – June 12
Staff Accountant

· Account Receivable reconciliation’s.

· Bank Account reconciliation’s.

· Travel Advance reconciliation’s.

· Journal Entry’s & Bank Transfers. 

City of Saint Louis





Saint Louis, Missouri





October 06 – June 07




Auditor

· Grant Monitoring - Reviewed Federal and State grant awards 

· Contract Audits - Reviewed contractor compliance

· Ensured effective resolution of audit observations and recommendations. 





Internal Revenue Service




Saint Louis, Missouri





October 05 – June 06




Contact Representative 

· Analyzed and evaluated information in order to research taxpayer information 

· Informed and advised taxpayers per inquiry 

· Answered inquiries and resolved problems related to unique circumstances of each individual

· Extracted sensitive personal and financial information from taxpayers to ensure compliance with reporting and disclosure requirements

· Communicated specialized information orally or in writing to internal and external customers

Walgreens





Saint Louis, Missouri





March 02 – July 03




Assistant Manager

· Assisted Store Manager with store operations to increase productivity 

· Directed, coordinated, and managed activities/programs of immediate staff 

· Improved organizational skills to increase effectiveness and involvement with company

Activities/



Member of the National Association of Black Accountants (NABA)

Awards



Employee of the Month for the Internal Revenue Service 05/2006

REFERENCES


Available upon request.



