Brittany Jean McClay
2055 CR 55

Keenesburg CO, 80643

(303)710-9768

Objective
I am hardworking, reliable and able to learn fast, with strong communication skills and organization skills. I would like to become a valued part of your team. To work independent and, as a team effectively and efficiently. To learn all the valuable asset of your company, to become proficient in company policies and, work procedures. 

Skills & Areas Of Expertise

∙ Customer Service ∙ Phone Etiquette ∙ Computer Literacy ∙ Front Desk Management 

∙ Data Maintenance ∙Microsoft Word ∙ Microsoft Professor ∙WPM 85+ ∙ Scanners ∙Printers ∙Fax Machines 
Work Experience 

Sterling House Of Brighton Brookedales Senior Living

10/2011-01/2013

QMAP (Qualified Medication Administration Person) – Resident Assistant

Supervisor- Tracie Minijarez (303)659-9500

School District 27J

08/2008-01/2012

Substitute Paraprofessional For Special Education 

Supervisor- Theresa Campbell (303)655-2900

Sudz Car Wash

06/2008-08/2008

Car Wash Prep/Detail Crew

Supervisor- Janelle McClay (303)718-0607

Village Inn

01/2008-10/2008
Hostess/Server

Supervisor- Rob Andrus

General Ledgers

03/2007-05/2007

Personal Assistant

Supervisor- Crystal Long (303)659-4013
Roosters Country Grill And Steak House

08/2005-01/2008

Hostess/Server/Prep Cook

Supervisor- Bonnie Lammorax- phone number not available 

Professional Refrences 

Tracie Minijarez- Resident Care Cordinator for Brookedales Senior Living

Supervisor- (720)775-5095

Aenette Rodriguez- Team Leader for Brookedale Senior Living

QMAP Lead- (720)629-4267

Brittany Andrus- Lead QMAP for Brookedale Senior Living
QMAP EM- (720)648-9972

