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	Skills & Qualifications

	
	Finance, accounting, and computer technology, MS Word, Excel, Access, Lotus 1-2-3, Platinum, FRX, Crystal, Peachtree, Hyperion, MIP, Mapper, Elite, MSI, M3, CUFS, J.D. Edwards, ADP, People Soft, AS 400, Global, System 21, Oracle and 4th Shift software. Exceptional ability to master new software and apply its full range of capabilities. Strong analytical and problem solving skills. 

	Work experience

	

	

2011– Present	Golden Employment Group	Bloomington, MN
Temporary Employee
· Food production, stacking full boxes on pallets, shrink wrapping, pallet jacking and loading of products to assembly line.
· Manufacture, inspect and pack parts and performed light industrial duties.
· Cleaned steel mold with sand blasting machine as well as bonded metal parts to be used in production.

2003 – 2010	Western Petroleum	Eden Prairie, MN
Staff Accountant
· Invoice and customer purchase agreement analysis.
· Processed transactions totaling $14 million dollar average monthly gross disbursements.
· Investigated documentation and payments; reconciled transactions and adjustments.
· Acquired payment authorization, prepared and scheduled disbursements.

2001 – 2003	Hilton Garden Inn 	Eagan, MN
Night Auditor
· Checked customers in and out of 100-unit hotel, providing Hilton’s standard of excellence toward customer service, performed counter, cash and credit card transactions.
· Resolved customer requests, questions and complaints; served as liaison between customer and hotel. 
· Daily audit (Excel spreadsheet) of hotel, bar and restaurant receipts to $11 thousand gross daily revenue.
· Prepared manager’s expenses and revenue report for all hotel departments.

1995 - 2001	Video Update	St. Paul, MN  
Accountant
· Prepared month-end supplemental schedules, bank, payroll, and general ledger reconciliations.
· Prepared annual report footnotes and schedules, performed analysis of cash and expenses. 

1992 - 1995  	Nations Bank	Atlanta, GA  
Consumer Banker
· Sold retail banking products and services.
· Functioned as a “troubleshooter” in resolving any account problems.
· Reviewed new loans for applications to computer system and subsequent balances.

	education

	
	Clark Atlanta University                                                                                                           B.A. Accounting, 1991



