Lynne McCarthy
3004 Sterlings Bridge Place
Midlothian, VA 23112
804-892-9771
lmccarthy300@gmail.com


WORK HISTORY

COMMUNICATIONS MANAGER     		2005 – May 4, 2012
PROMOTIONS COORDINATOR       		2000 - 2005
Community Idea Stations, Richmond, VA   
· Handled all communications and public relations for five public television stations (WCVE PBS, WCVW PBS, WHTJ PBS, MHz Worldview and Create) and WCVE Public Radio 
· Wrote all press releases for the stations; developed cross-platform publicity for all local productions including on-going series and stand-alone specials
· Developed targeted strategic marketing plans to suit the individual station’s marketing needs
· Media contact for the Richmond and Charlottesville press
· Wrote and managed content for station website 
· Wrote copy and worked with producers for television and radio promotions and testimonials
· Responsible for writing and compiling weekly e-newsletters and monthly guide to members
· Worked directly with television and radio producers as well as external production partners  in pre, during, and post-production to produce maximum marketing results in a collaborative environment
· Partnered with various organizations around Richmond for different events, such as PBS Family Day with the Richmond Braves, the Mister Rogers Sweater Drive and Danny Boy event
· [bookmark: _GoBack]On-air fundraising talent for radio and television during membership campaigns
· Developed, hosted, produced and edited arts and cultural webisode, “Behind the Scenes.”
· Responsible for digital television transition educational campaign
· Worked closely with WCVE Education and Ready to Learn Departments
· Direct contact and collaboration with other PBS and NPR stations on a local and national level
· Associate producer on three local specials
· Started social media sites for the company; developed and oversaw social media campaigns
· Supervised graphic design department and involved in all aspects of external communication coming from the company.


BENEFITS COORDINATOR 
Response Marketing Group, Richmond, VA    	April 1998 – August 1998
· Managed benefits for two US and one Canadian company (over 160 employees)
· Worked extensively in managing 401(k) accounts, healthcare and dental plans
· Started a human resource database for all three companies
· Worked closely with human resources director




TRAFFIC MANAGER
Response Marketing Group, Richmond, VA 		September 1996 – April 1998
· Coordinated all jobs through creative department for International Direct Mail agency
· Managed work-flow for four copywriters, five art directors and a variety of freelancers
· Worked directly with account services, strategy and production establishing timelines for financial services companies
· Worked directly with mechanical art manager, three proofreaders and three graphic artists during mechanical and pre-press stages

TRAFFIC COORDINATOR
Trigon Blue Cross Blue Shield, Richmond, VA 	July 1993- June 1996
· Coordinated and scheduled an average of 900 collateral pieces yearly
· Hired and assigned freelance copywriters, artists, photographers, proofreaders and printers to work on overflow
· Worked closely and was backup for production manager
· Involved in proofing all work as overflow proofreader; point person for graphic standards
· Acted as account manager providing direct contact with internal clients

TRAFFIC COORDINATOR
Capitol Radio Networks, Richmond, VA 		June 1991 – April 1993
· Handled traffic functions for seven major radio networks, including Virginia News Network, UVA Football/Basketball and Redskins Radio Network
· Created computerized traffic affidavit
· Direct contact regarding commercial scheduling with over 100 traffic managers in seven states
· Handled all co-op advertising, tagging and scripts for tracking and billing

MARKETING ASSISTANT
Psychiatric Institute of Richmond, Richmond, VA 	August 1990 – February 1991

TRADE SHOW COORDINATOR
Alpha Audio, Richmond, VA 				September 1989 – May 1990

RECRUITMENT COORDINATOR/ADMINISTRATIVE ASSISTANT
John Hancock Financial Services, Boston, MA  		February 1987  - July 1989

ADMINISTRATIVE ASSISTANT 
Ryan Elliott and Company, Boston, MA  		July 1986 – February 1987

ACCOUNT COORDINATOR
Kaufman Associates, Inc., Boston, MA 			July 1985 – July 1986


EDUCATION
Emerson College, Boston, Massachusetts
Bachelors of Science, 1985
Mount Vernon College (now George Washington University), Washington DC
Associates of Arts, 1983

References available upon request
	
