Lisa McBride
                        400 N. 39th St.    Rogers, AR 72756     lisa.mcbride2@cox.net     479-659-2500
Highly effective, results-oriented professional with excellent communication and planning skills, as well as proven leadership and management ability. Looking for an exciting opportunity in staffing/recruiting.        Demonstrated strengths and accomplishments in:
Supervision/Leadership


Full-cycle Recruiting


Relationship Building
Customer Service


Writing/Editing Skills


Communications
Problem Solving


Facilitation   



Applicant Tracking

Long-term Planning


Continuing Education


Reports Analysis
______________________________________________________________________________
Experience
Sr. Recruiting Coordinator                          


                        October 2012- April 2013
Walmart Home Office, Bentonville, AR




· Responsible for managing the communication process with recruiters, hiring managers, and recruiting team

· Manage all candidate personal data within Global Recruiting System (GRS)
· Review and verify resumes for specified positions

· Schedule green job interviews; manage and process all candidate forms throughout the interview process, within GRS
· Contact previous employers and send out safety performance requests for candidates, ensuring that they are documented and returned  in a timely manner

· Provide information and documentation throughout the interview process to the recruiter, hiring manager, and interview team

· Serve as candidate contact during interview process

· Update internal driver hiring records on a daily basis
Classroom Teacher






            July 2000- March 2012
Rogers, Bentonville, and Farmington Public Schools



· Worked with co-workers to plan, prepare and present professional development for teachers and administrators

· Wrote meeting summaries for assigned planning committee

· Prepared weekly lesson plans electronically in Excel format

· Instructed students using PowerPoint and interactive SmartBoard lessons

· Set and monitored quarterly reading and math goals in Renaissance Place program, based on students’ability levels and grade level expectations

· Prepared quarterly math and reading progress reports electronically

· Set yearly Professional Growth Plan (PGP) and strictly adhered to plan of action to meet goals

· Evaluated quarterly district TLI assessments, and prepared written reports based on these assessments

· Using reports, analyzed students’ progress, recording areas of strength, as well as areas needing improvement; developed instructional plans based on these assessments
· Developed and monitored student goals, and helped students achieve their goals in Accelerated Math and Accelerated Reader computer programs 
· Collaborated in grade-level vertical teams to plan for effective instruction across grade levels
Dental Assistant/ Front Office





  May 1991- July 1999
Michael L. McCracken, D.D.S.






· Trained incoming dental assistants on dental assisting and sterilizing procedures

· Educated patients on dental procedures, post-op care and address questions and concerns 

· Inventoried and ordered dental supplies on a regular basis

· Scheduled appointments using EagleSoft computer program

· Documented dental procedures

· Maintained equipment protocol

· Received payments for dental procedures, including dental insurance

· Verified insurance benefits

· Posted insurance payments

· Prepared for and assisted doctor in all dental procedures

Education
Bachelor of Science in Education     1996
University of Arkansas, Fayetteville   
