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Richard A. Mazur
	Professional experience
	2002-Present	Advantage Mortgage Services, LLC.	 Littleton, CO
Owner
Specialize in providing fast, accurate closing documents for FHA, VA and Conventional loans
Prepare lender figures, funding requests, loan documents, balance HUD’s and ship loan files to investors
Perform contract closings as a mobile notary for various brokers and title companies
Develop and maintain business relationships with mortgage brokers, lenders, and title companies
Manage multiple deadlines for closing and funding loans
Possess knowledge of RESPA and TILA regulations
Experience with multiple closing software platforms, LOS systems and Microsoft Office products


	
	1997-2002	Docs Plus	Littleton, CO
Manager, Co-Owner
Managed staff of processors and closers for document preparation and processing company
Performed FHA required quality control audits on broker files
Completed annual HMDA and 1098 reporting
Implemented and maintained all information systems and networks

	1995-1997	Pulte Mortgage Co.	Greenwood Village, CO
Financial Analyst
Assisted in the presentation of budgeting and past performance financial information for national mortgage company
Prepared annual budget plan and monthly forecasts for 25 branch offices and 30 corporate cost centers
Prepared pro forma financial statements to assist in evaluating new branch opportunities
Senior Closer
Responsible for preparation and accuracy of closing documents for branch offices in five states

1993-1995	Rose & Marlow	Greenwood Village, CO
Closer
Responsible for drawing all closing documents and calculation of figures and funding requests
Presented closing packages to borrowers at closing, shipped closed files to lender

	




	Education
	1989-1993	University of Colorado	Boulder, CO

Bachelor of Science, Finance – Cum Laude



