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	Objectives

	To further my career by obtaining knowledge of the day-to-day work of a business through a part time job, a full time job, and/or job shadowing experience.

	

	Experience
	Date of Employment :  9/10/2012

	FulCircle 

	Denver, CO

	

	Mail Room Clerk
	Receive mail, sort mail, and send mail
Scan Jostens’s order forms and archive order forms
Data Entry for mail/order forms

	

	Experience
	Date of Employment :  6/7/2011

	The Gym 

	Castle Rock, CO

	

	Front Desk
	Customer Service
Janitorial Duties (Laundry, mopping, sanitation)
Sales of memberships and/or merchandise

	

	Experience
	Date of Employment :  6/2/2008

	Wal-Mart 

	Castle Rock, CO

	

	Customer Associate
	Cart Pusher
Helping other associates with various work
Greet/scan returns for customer service

	

	Experience
	Date of Employment :  11/10/2011

	Robert’s Home Repair 

	Castle Rock, CO

	

	Job Title
	Snow Shoveling
Various odd jobs


	

	Professional Education
	Dates of Attendance :   6/10/2010  To Present

	University of Phoenix  Lone Tree, CO

	Degree/Diploma Obtained
	Bachelor’s in Multimedia/Visual Design


	

	

	

	

	References
References are available on requests
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